Overview

Commercial Project Manager is way to look at all aspects of a project in RFMS Core and its
related to Module. Tabs for each area are listed on the Adding/Changing Project screen.

Project
L —
Project Name | TEST 2
Project Type | SCHOOLS Fg
Project Status 7]
Store [ = F8|

Primary Order/Quote/Estimate | OVERAGE

Customer Name | 223456789022345678903263456789042: | |F8
Business Name | 1234567890223456789032634567890422

Project Manager Fg
Salesperson [=]
Estimator

CG302596 Fg&

Changing Project

UD JOB #
UD PROJFIELD 1
UD PROJ FIELD 2
UD PROJ FIELD 3
UD PROJ FIELD 4

Project Profile | Project tandings | Bids

DOrders | Materials & Services | Scheduled Lines | Provider & Other Expenses | Puichase Orders | AR Payments | Accounts Payable | Commissions | Resouces | Appointments || Tasks | Lefters | Remarks | Interoffice Mail | Tests | Document History | Record Edits

Primary Customer Information
223456789022345678903263456783042.
123456789022345678903263456 789042
ADDRESS 1

Customer Name:
Business Name
Address

Gty [ AKRON
State | AL
EMail | email@rms com
Site Address
Site Name

Zip | 35441

Address

City
State Zp
Site Phone

Description

Milestone Dates
Work Phone | 205-556-1234 Estimate Date
Mobile Phone | 205-222-2222 Start Date
Business Phone Complete Date
Other #
“wartanty Date
Wage Report Date
Architect
Name
Address
Cty
State Zp
Phone

<[] UDPROJDATE 1 2 [Fe
|/Fe)  UDPROJDATEZ 2 [F8
/s UDFROJDATEZ 2] [Fal
=/ fg  UDPROJDATE4 sl [Fe
sj[fg  UDPROJDATES 2 [Fe

UD PROJ DATE & 2 [re

Report History

Last Proposal | @ | st Request | 0

Last Transmittal | 0
Record Information
Date Created | 01/05/15

Created Byl SABRINA
Date Edited| 21/05/15

Inactive [

Edited By | SABRINA

Viewing Richts () Private (@) Public

Worldlow
8 s

R | Atechments

% Auto Link Related Bids, =
Orders and Resources

J Dk X Cancel

The tabs are

e Project Profile
e Bids

e Orders

e Materials & Services

e Scheduled Lines

e Provider Records

e Purchase Orders

¢ AR Payments
e Accounts Payable

¢ Commissions
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e Resources

e Appointments

e Tasks
e Letters
e Remarks

e Interoffice Malil

o Tests

e Document History
e Record Edits
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Commercial Project Manager Buttons

e View all notes for Project and Related Records.
P4 Send Interoffice Mail or email for Project Customer

Q) Atachments
N

Project Attachments

Worldlow
4 Actions

Project Workflow Actions

Auto Link Related Bids,
Orders and Resources

Link in Related Records

<

Print Reports for Projects

Saves the current information and exits the screen.

Exits the screen without saving the newly entered information.

Q

View Details Selected Record

W B |

Edit Selected Record

-0

Link Existing Record to Project

)1 Remove Link

;':J Refresh browse data

View Notes for Selected Records

View PDF history for selected record

View Order history for selected record

View Order Tracking for selected record

o Include in Project Standings

- Do NOT include in Project Standings

Copy Copy Quote or BidPro Estimate
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a1

Export Quote or BidPro Estimate to Order

Add New Quote or BidPro Estimate

B3| Baselines Baseline Functions
MNew

1 b Add New Order

@ Unreleased

2 Release Set Status for Scheduled Line

& Completed

C& Yiew Mail View Selected Interoffice Mail
Tab Text is )
BOLD BLACK Tab includes records

Tab Text is RED
BOLD

Tab includes records and some are overdue/High Priority (Appointments, Tasks,
Letters, Mail)

Tab Text is
BLUE BOLD

Tab includes records and all are Completed (Appointments, Tasks, Letters, Mail)

G;é Holes:

The tabs can be in one layer or two (stacked) depending on the size of the screen and how
many tabs have bold writing.

Version 17.0
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Project Profile

This tab contains information pulled in from the Customer file and other dates and contact

information for the project.

The Primary Customer Information is pulled from the Customer Name that is entered at the top

part of the Project screen.

The Milestone Dates includes 6 user defined fields.

The Description field can be used to give an overview of the project.

Site Address and Architect are entered manually on this tab.

D
m

Adding Project

Project
Contract # | 123TEST

Project Name | TEST FOR DOCUMENT

Customer Name | CUSTOMER, MAIN
Business Name | MAIN CUSTOMER

UD JOB#
UD PROJ FIELD 1

D

Project Manager | JEMECHIA

Project Type | RETAIL F8
Project Status | [N PROCESS = Salesperson | FRED LOVE
Estimator
Store | Fa
Primary Order/Quote/Estimate

Project Profile | Project Standings | Bids | Orders

Primary Customer Information
Customer Name | CUSTOMER, MAIN
Business Name | MAIN CUSTOMER

Address | MAIN ADDRESS

Work Phone | 000-000-0205
Mobile Phone

Business Phone

Cther #
City | MAIN
State | AL Zip | 35111
EMail | des@rfms.com
Site Address Architect

Site: Name: Name
Address Address
City City
State Zip State
Site Phone Phone

Project Description

‘wage Report D ate

i UD PROJ FIELD 2

Bl UD PROJ FIELD 3

UD PRO.J FIELD 4
F8

Milestone Dates

Estimate Date 2| (F8 UD PROJ DATE1

Start Date 3 |F8 UD PROJ DATE 2
Complete Date 2 [Fg UD PROJ DATE 3
whamanty Date | [Fa LD PROJ DATE 4

F5 UD PROJ DATES
UD PROJ DATE 6
Report History
Last Proposal 0
Last Transmittal | 0

Record Information
Zp Date Created| 05/29/15
Created By SABRINA
Date Edied| 05/23/15

Edted By| SABRINA

Viewing Rights () Private

Last Request 0

F

A s

ateriale & Services | Scheduled Lines | Provider Records | Purchase Orders | AR Papments | Accounts Papable | Commizsions | Resources Appointmentq‘

F8
F8
F8
F8
F8
F8

Alv | |l [l (| [l [l

A A b s A ed s

Inactive [

At Sus i

(@) Public

Bids

This tab will list all of the quotes from Order Entry and the estimates from BidPro.

It will show the type of quote (original, primary or related). On related quotes, the primary quote

will be given in parenthesis.

The related quotes and estimates can be created, viewed, edited or exported from this screen.

Filters available on this screen are Change Orders, AO/CM, Commissions Not Pad, Balance

Options and Delivered Options.

Version 17.0
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of
The Green Check button determines which Estimates/Bids will be used in the Project
Standings Quote/Estimate column.

Project Profile | Proiect Standings | Bids | Drders | Materials & Services | Scheduled Lines | Provider Records | Purchase Drders | AR Payments | Accounts Payable | Commissions | Resources | Appaintments | Tasks | Letters ,ecded\ls
e

AN RERIBE I <] [ S Ba Com | [ 4 Derducteor

Bid Pro Estimate

Type  Humber BidDate  Staus Total Job Mumber Model Customer Ship To Name Ship To City J N
QUOTE | ESB01641 05/2315 ¥ CUSTOMER. WAIN CUSTOMER, MAIN MAIN N
BID PRO JE1DD231-001  05/28/15 2708 CUSTOMER, WAIN CUSTOMER:, MAIN MAIN

-9

qﬁ HNoles:

Quotes/Bid Pro Estimates that are deleted from Order Entry/Bid Pro will automatically be
deleted from the Project.

Orders

This tab will list all the orders from Order Entry that are related to the project.

Orders can be created, viewed, or edited.

The Baseline Operations and Reports can also be accessed from this tab.

The filters default to show ALL orders.

Project Profle | Project Standings | Bids  0iders | Wateriaks & Services | Soheduled Lines | Provider Fiecords | Purchase Diders | AR Payments | Acsounts Payeble | Commissions | Resources | Appointments | Tasks Y, smarks |nt=muc3 a
-

EURNE L E AR . 55 Baselines |
[ Shaw Change Orders Only [ Shaw AD/CM Orly [ Commissians Not Paid Balance Oplions Al v Delivered Options| A v ~

Store Order 8 Order Type Biling Group DiderDate  EstDel Date Delivey Date  Tolal Customer Mame Ship To Name Ship ToCity @ ™ LD JOB &

" ‘EEEUZDZ? ‘DH\EWALURDEH ‘ |[|5f23/15 246370 |CUSTOMER, MAIN CUSTOMER, MAIN MAIN ' |

-

q&] Holes:

Baseline button is only available for Original Orders.

Materials & Services
This tab shows all of the lines of materials and services on Orders related to the Project.

Lines can be viewed and edited from this screen.

Filters available on this screen are Style, Type, and Status.

Froject Profile | Project Standings | Bids | Orders| Materials & Services | Scheduled Lines | Provider Records | Purchase Orders | AR Payments | Accourts Payable | Commissions | Resources | Appointments | Tasks | Letters | Remarks | Interoffice Mail | Tests | Document History | Rrecord Edits

Q) Ea 2 D Q, Supplier
swell ] Tope [AllLines v Status [l v
Orcler Type Order Number Line # PC Stye Color Foll/ llem Suppler Widh  Lengh Oy Unts  UntPice Line Tolal Status Deivered  EstDelDate Dye/Runlo
|ORIGINAL ORDER  |cOS02027 | 1 [0 |DEUCE -HSC-INv-12  |MESOUITE | |MOH&wK INDUSTRIES | 1200 15000 1.80000]5F | 113 214200 None | |
|oRimINAL ORDER [cES02027 | 2 |61 |CPT-BASICIGLUEDDWN | |cPmas |wen I e | 1s000/sF | osal 10350 None | | |
T T T T T T T T T T T T T T T T T T
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q&] Hofes:

e Icons for Scheduled Lines, Notes and Attachments are shown for each line.
o The lines are sorted by Order Number and Line Number.
e Passwords are picked up from Order Entry for editing.

Scheduled Lines

This tab shows the lines of an order related to the project that have been scheduled.

As an overview of the project, Release Dates have been added to this screen. From this screen
the Release Date can be changed using the buttons in the top right corner. Scheduled Lines
can be set to statuses of Unreleased, Released and Completed. When a line is released, a
Release Date will display. This is only a snapshot of where each line in the project is.

Project Profile | Project Standings | Bids | Orders | Mateiials & Services Scheduled Lines | Provider Records | Purchase Orders | 4R Pagments | Accounts Payable | Commissions | Resources | Appaintments | Tasks | Letters | Remarks: |memlfw ent History | Record Edits

.~
@ E<RIE] @ Unreleased @ Release © Completed
Store  Installation Depol  Customer Ship T Name Job Status Oudertt  Line# AeleaseDale PC Sigle Cal iy Units  Instal Date Frimary Cren

4
dlor iman
1 CRE02027 01 DEUCE - HSC - INY - 1 MESAUITE 180000 SF BOOTH, JAMES
T CGS02027 81 |CPT-BASICIGLUEDD 15000 |SF | D06/08/15 |BOOTH,JAMES
[ I I I I I I I 1 I I

Provider & Other Expenses
This tab displays all the provider records related to an Order listed on the Orders tab.
Provider Records can be edited from this screen.

Filters available on this screen are Subcontractors, Salary, and Hourly.

Resources Appointments Tasks Letters Remarks

Interoffice Mail Tests Document t History Recod Edis
Prciect Profie Projest Standings Bids Orders Materials & Services Scheduled Lines Provider & Other Expenses Purchase Orders AR Payments Accounts Payable Commissions
Q9 Ea D<) @4l O Subcontactors O Salay () Hourly
Recod Type Order Humber Worker Number  Fistiname Lastname Product Code Servics ServiceMumber  TotalHous TolslQy  Rale  MicEamings Eamings PapType Instal Date Date Paid

5502027 326 BOOTH 81 -~ UNDEFINED  CPT-BASICMGLUEDOWN  CR/BAG 800 15000

AP EXPENSE CB502027 1 SPANKY'S DRAIN | 00-NOT TIED T0 SEf [ [0

000 550.00 | 55000 |Sul 06/05/15 | 06/06/15
| msTaLER CG502029 3% JEMES BOOTH 82-FREIGHT VINEMBOSS LEVELING | VN/EL 000 | 25000 015 000 | 3750 |Salaried+Comrmission 06/08/15
‘_,. ¥ il f adr P s l B IUUROVEY S DR R ..--’, , Sdnnttomtndd ettt | s PN il | et s

\ | . | \ | . | | | | 1 | | —
[ <

|
l Qnses Total 550,00 Installer Total 30,00 Total @
Totals are listed at the bottom of the page. /

-7

qﬁ] HNoles:

Expense records entered with the Black Arrow will not be displayed on this tab. They will be on
the Accounts Payable Tab.
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Purchase Orders

This tab displays the purchase order records that are connected to the order lines related to the
project. Purchase Orders can only be viewed not edited from this tab.

Project Profile | Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider Records| Purchase Orders |4R Payments | Accounts Payable | Commissions Resnumes' ~ument History | Record Edits

Q EIL</BLE! B, Supplier r

FO# Line# OrderDate  Promise Date Status PC Supplier Private Style / Mame Frivate Color / Description — Roll / ltem # L 4 Stle / Mame | DISKEY AUGS

CGE02027 3 05/23/15 0B/05/15 SATISFIED 03 ¢ {DLSTRIES, INC DISMEY RUGS PEEL OU/PEDAL T CK125-00546

Manufactures | SHAW INDUSTRIES, INC

4

1 Color / Deseription | PEEL OU/PEDAL T
|
bt Sidemark | CUSTOMER, MAIN
|

Units E&

? I Length oo
Oty Drddsred 50

L Unit Cast 200

| Total Cost 1.44000

Ordered By | FRED LOVE

N Taken By [JAMES

Gty Received 5.00

AR Payments

This tab contains payments that are related to the orders listed on the orders tab. Filter on this
screen is by Receipt Number.

Project Profile || Project Standings | Bids | Drders | Materials & Services | Scheduled Lines | Provider Records 1'9[8 AR Papments Aa‘ .4 || Interoffice Mail | Tests | Document History || Record Edits

Receipt Mumber | 0 -

E |

Feceipt Number  Order Mumber  Customer Name Payment Discount  Payment Date Reference Mumber | poc TEST

CUSTOMER, MAIN 1.,500.00 Payment Date 0B/03/15
J Order Date 0542315
Delivery Date 06/03/15

( Check Account

Dizcount Account Code

Payments

Check 0.00
Cash | 1,500.00
Credit Card 0.00

Balance Information
Presvious Balance 3.351.90
Payment 1.500.00
Applied Dizcount 0.00
[ NewBalance  1,851.90

——— —

PN by S0y o e lm»“"\

Ao a4 %o,
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Accounts Payable
This tab displays Accounts Payable records that are connected to the Order on the Orders tab.

These records can come from Inventory, Provider Records (via the Black Arrow) and Accounts
Payable (via the Black Arrow).

The filter on this screen is by Supplier, Show Open Only and Show Voids.

Project Profile | Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Expenses  Purchase Orders | AR Payments| Accounts Payable [ {ail | Tests | Document History | Record E dits
~

e |

Q 3] b= (8] & sopter

Supplier [] Show Open Only ] Show Void @al (O Inventoy () Tied To Order

I

“*%
’

Supplier Irvoice # Invoice Date Due Date Status Paid Date Invoice Total  Tied Ta Order #  OrderLine #  Order Rollfltern Num

SHEW INDUSTRIES INOCPM DOC | 0R3AE | 070315 | Paid [GATRAE 1.440.00 [K12500545 Discountabla 0.Qo
SPAHEY'S DRAIN CPMDOC  OBAGAS  OBAGAS  Par 655 AN (N CRENZNZ? CHS0Z027 0 Mon Discountable 550.00
Discount Riate n.0o

Transaction Date 06/05/15
Check Mumber 76843

{ Check Accaunt 110

The screen can also be filtered by All Inventory or Tied to Order.

o All-the Accounts Payable records that are connected to the Order on the Order tab
included the ones from Inventory or pulled in from Provider Records or Accounts
Payable via the Black Arrow

¢ Inventory-this only shows the Accounts Payable records that have been added via
Inventory

e Tied to Order-this only shows the accounts records that come over via the Black Arrow.

q‘?:-: Motes:
Order Number, Order Line # and Order Roll/ltem Number will be displayed where applicable.

Records that were split from the original AP record (if the invoice prefix is the same) will now be
displayed on this tab.

Version 17.0 CMM-Commercial Project Manager 8



Commissions

This tab will show the commissions that are related to the orders listed on the Orders tab.
Viewing is the only option on this tab.

-
Project Profile | Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Expenses ' % Payable| Commissions R.‘ .teroffice Mail| Tests | Document History | Fecord Edits
N -
- ?
M
Order Number Customer Salesperson Commission Date Paid “ Delivery Dats EATEAE
CGE02027 CUSTOMER. MAIN 1ED LOYI
CGE0 TOMER. MAIN FRED LO%E | Paid Date
-
Commission Date Paid
\‘
' - Schedule 1
-
3 . L | Total Sales 204750
M Commizsion Base % 892
Profit 277
i e~
j Commission Base 3.047.50
‘ N Commizsion Base % 0.00
B ‘ Total Commission 0.00

Resources

This tab contains information for customers, contacts, suppliers, personnel or manufacturers
related to the project.

. ) ) L - _ Auto Link Related Bids.
These can be linked to the project by using the Link or Auto Link | = Ordersand Resources | lyjttons.

This tab can be filtered by All or by the individual type of resource.

Project Profile | Project Standings | Bids | Orders || M atenals & Services | Scheduled Lines | Provider & Other Expenses | Purchase Orders | AR P ts | A ts Payable | Ci App

C& % x g m @nlaclwpa

Type Contact Business City Phaone Email
CUSTOMER CUSTOMER, MaIN MAIN CUSTOMER MAIN 205-111-1111

Contacts
Suppliers

SUPPLIER BHAM WHSE 877-237-6086 | MOHAWK INDUSTRIES  |ATLANTA BO0-E42-3151 E‘:{ggi}aﬂi‘u'm
SUPFLIEF: WD \
SUPPLIER BLUE - OFFICE MGR DALTILE BIRMINGHAM B00-700-1083
SUPPLIER OPTION 5, EXT. 5135 SHaw INDUSTRIES, INC_ | ATLANTA B00-672-7423
B PERSONNEL JAMES BOOTH COKER 205-333-0104
I

Appointments
This tab shows all related appointments to this project.

The filter on this screen is all, the outstanding items or the 10 most recent items.

=t Prafile || Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Exp Purch. Ultﬂ ces| A i Ta® roffice Mail| Tests | Document History | Record Edits

.

1
| @ @ ’ @ Al () Outstanding ) 10 Most Recent

i Date Start Time  End Time  Appointment Type Status Assigned To
06/10/15 10:00AM  11:00 AW CPM DOC HOME WISIT SCHEDULED JEMECHI&
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Tasks
This tab shows all related tasks to this project.

The filter on this screen is the all, outstanding items or the 10 most recent items.

Project Profile | Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Expenses | Purchase s Tasks L? .nteroffice Mail | Tests | Document Histary | Record Edits

.a @ @ N @ a1 () Outstanding ) 10 Most Recent Completed
Start Date Due Date  Task Details Task Type Aszigned To
06/08/15 0B/08M5 CPM DOC THIS I5 TO SEE HOW IT SHOW! JEMECHIA

Letters
This tab shows all related letters to this project.

The filter on this screen is the all, drafts or the 10 most recent sent.

a

e
Project Prafile | Project Standings | Bids | Orders | Materiale & Services | Scheduled Lines | Provider & Other Expenzes Pulcha’ ..g| Letters Rem “dail | Tests | Document History | Fecord Edits

LA RN ( . f ® &1 O Dialts () 10 Most Riecent Sent
T

Letter Date DueDate Type Regarding Sent By Aazigned To
06/03/15 FREE FORM CPM Doc JEMECHIA

Remarks
This tab shows all related remarks to this project.

The filter on this screen is all, last 7 days or 10 most recent.

Praject Prafile | Project Standings | Bids | Orders | Materials &3 x5 | Letters| Remarks ||nteroffice Mail | Tests | Document History | Fecord Edits

.a @ @ @ &l ) Last 7 Days () 10 Most Recent

D ate Created By Remark

06/03/15  SAERIMA CPM Doc

Interoffice Malil
This tab shows previously sent interoffice mail related to this record.

Praject Profile | Project Standing: | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Exp ‘5 | Letters | Hemarks Interoffice Mail |Tests | Document Histary | Record Edits

L
Q, View Mail

Drate Sent ReplyBpDate To Fram Subject N
06/05/15 sabring sabrina
06/05/15 Test for Document

J » Interoffice email can be sent from L.M 1 N
any tab by clicking the button at the r‘—-—-‘—‘ P # ".":"‘ -5 ae—t
N N - -

I‘{I 44-\1 LaLL | > |
e
e Worldl Auto Link Related Bid %
h, Wordlow 0 Lin s,
EE % MRS TEE a Actions Orders and Resources Ig v Ok 5% (sl
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Tests
This tab includes information about testing required to validate the materials warranty.

Currently the only test tracked is Moisture.

Project Profile | Project Standings | Bids | Orders | Materials & Services | Scheduled Lines | Provider & Other Expenses Pulchase? Interoffice Mail| Tests |Document History | Record E dits

R NS s

Due Date Agzigned Ta StatDate  EndDate Test Test# Tested By l .
JEMECHI& MOISTURE TEST 0 JEMECHIA

Document History

This tab shows documents such as proposals, transmittals, requests, letters, workflow actions
and other documents that are associated with the project.

Project Profle Project Standings Bids Orders Malerials & Services Scheduled Lines Provider & Other Expenses Purchase Orders AR Payments Accounts Payable Commissions
Resources Appaintments Tasks Letters Remarks Interoffice Mail Tests Document History Record Edils
Q W ® &l O Proposals O Transmittals O Requests O Letters ) Workflow dfions ) Dther Documents
DateCicated  Tims Created  Created By Format Tops Mumber Descition Detalls
D6/05/15 120357 SABFINA PROJECT DOCLMENT  OTHER 1 TESTFORDOCUMENT THIS IS ATEST T0 SEE WHAT SHOWS UP

-7

qt] Noles:

The only fields that can be edited are the Date Completed, Completed By and the Details fields
if it is an Other Document entry.

Record Edit

This tab is used if Enterprise Manager is being used. It will track any edits related to the project
file.

Attachments | auechmen

This button only show attachments to the project itself. It does not show things attached to the
individual orders, quotes or bids.

a Worldlow

Project Workflow Actions = Aters
For more details on Project Workflow Actions, click here.

Linking Records to the Project
e Tolink an estimate, order or quote that has already been created, use the link button.

¢ If you link an order, quote or bid pro estimate using the primary button on the project it

will automatically be added to the appropriate tab.
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¢ The Auto link button brings in any orders, quotes, bid pro estimates and resources that

are related.

Qt‘. MHoles:

The only things that can be manually linked or auto linked are orders, quotes, bid pro estimates
and resources. All other tabs will display related information based on orders, quotes and bid

pro estimates.

The screen below appears when the Link Related Bids, Order and Resources button is clicked.

Link Related Bids. Orders
and Resources

Link in records related to Orders, Quotes and Estimates

Orders Created From Linked Bid Pra Estimates Customers
Orders Created From Linked Quates Suppliers

Personnel
GQuotes

Related Quotes
[ Quates Copied From Linked Quotes

Bid Pro Estimates
Bid Pro Sub Estimates

Bid Pra Estimates Copied From Linked Quotes

« Auto Link Records

Qt‘. MHoles:

Automatically adds in all Add Ons, Credit Memos, Overages, Claims, Billing Group Orders and

Billing Group Change Orders

Print Reports for Projects

General (for more details, click here)

e Tests

e |nstallation Forecast

e Status of Quotes, BidPro Estimates & Orders by Salesperson

e Material Status by Salesperson
e All Change Orders

Version 17.0 CMM-Commercial Project Manager
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Proposals & Change Orders

£ Project Reports for TEST FOR DOCUMENT

W <P Preview  OutputTo (@) Printer () Emal POF () PDF () MSWard M5 Excel Output Directary | T4

General Proposals & Change Orders | Transmittals, Submittals & Fequests

(@ Proposal () Change Order
Report Print Options
Select Repart Template

Quantities
PROPOSAL Fg v

Uit Prices
Select Quote, Bid Pro Estimate or Order Line Totals
CGE02027 ¥

Propozal Total
Proposal Total Detals

Tag Lines to Print

@ QR

= | ==

F8

Line Motes
Custam Mate

Line# PC Fol/ltem # StyledAtem Mame Color Gty Frice Total Status Est Del Date
&= 1 |01 |CEEO20270001 DEUCE -HSC - INv - 1|MESQUITE 200.00 1071 214200 |Job Costed 0E/0215
= 2 |81 |CP/BAG CPT-BASICIGLUEDD 150.00 063 10350 |Job Costed 0E/08/15
e 3 |03 |CK123-00546 DISHEY RUGS PEEL OU/PEDALT 5.00 160.40 802.00  |Job Costed 06/08/15

Figure: Proposal Report Options
First choose to print a Proposal or Change order.

Next, choose the proposal or change order type from the types set up in Client

Management>Utilities>Client Management Set Up>Project Report Templates. Click here for

details.

Next choose the actual related record to use.

Select Quote, Bid Pro E stimate or Order
[ - |
MHurmber Tvpe
CGA00104 ORIGIMNAL ORDER
CGA00105 ORIGIMNAL ORDER
CGA00107 ORIGINAL ORDER

All lines are tagged automatically, untag the lines you don’t wish to print or untag all and tag

only the lines to print.

Then choose the options for what detail to include on the report.

Custom Notes are pulled from the Quote, Estimate or Order Custom Notes.

Proposal Lines are sorted by PC, Private Style, and then Private Color.

Version 17.0 CMM-Commercial Project Manager
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https://rfmsinc.zendesk.com/hc/en-us/articles/206795947-CMM-Project-Report-Templates

PROPOSAL Proposal Number: 2
Customer: Project Information:
Project Name: Another Project
Based on Order: CG200104
Contract Number:
Status:
UD Job Num:
Project Manager:
PM Phone #:
Ship To: General Contractor:
740 Union Shopping Center Estimate Date:
Sand Destin FL 65112 Bid Due:
Bid Submitted:
Bid Accepted:
Style Color Supplier PC Qty Units Price Total
ADOBE VILLAGE WINTER WHEAT BEAULIEU 01 666.67 11.10 7400.04
ADOBE VILLAGE WINTER WHEAT BEAULIEU 01 533.33 11.10 5919.96
ARUBA ARUBA BEAULIEU 01 6.67 7.M 45.76
STUFF CTHER 01 50.00 538 269.00
GALAXY ALEXANDRIA CHERRY NAT ARMSTRONG 04 102.90 SF 404 415.72
CERAMIC LABCR- INSTALLFLR TIL EMPLCYEE 65 102.90 SF 250 257.25
Line Notes
Material Total: $14,051.48
Labor Total: §257.25
Misc Total: £0.00
Tax Total:  §1,3348%
Proposal Total:  §15,643.62
Order Custom Notes

Figure: Proposal Report Sample

This reports can be printed, emailed as PDF, saved as PDF, saved as word or saved as Excel.

Transmittals, Submittals & Requests
This is an area where communications can be created and sent so that all communications in a
project are tracked.

Transmittals, Submittal and Request Template are set up at Utilities>Client Management Set
Up>Project Report Templates. For more information on this, click here.

From this screen, Transmittals, Submittals and Request can be created, edited, deleted or
printed.
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Output options are Printer, Email PDF, PDF, MS Word or MS Excel.
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Baselines and Financial Progress

This screen allows creating a baseline for the highlighted customer order, the billing group that
order is a part of or the CMM Project. The baseline is a "snapshot" of the order at that moment
in time. A report that compares a previous baseline with the order in its current status can also
be printed. Baseline points can be used to compare how a job is doing over a period of time and
the final quantity, cost, selling price and gross profit percentage.

For more information, on Baselines and Financial Progress, click here.

Users should password protect the buttons on this screen not the whole screen.
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