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Version 14.1 Update User Guide

This update to the Windows version of the RFMS Business Management System includes many new
features and enhancements. The update also includes many "behind the scenes" changes that
increase processing speed and other performance related functions. This document explains only the
new features contained in this update. For all changes see the release notes on the download

| = Release Notes»
webpage. Click the release notes button to find these. | ™ Vex Lo

To see what you may have missed in previous updates click here.

For directions on loading updates to the RFMS software, click here.

The same documentation is included in the on-line help system and can be accessed by pressing the F1
button at any RFMS screen. If there is something on the screen that you either don't recognize or
understand, check this document or refer to the Help Files pressing F1.

Documentation Conventions

% Notes: Indicates extra Information

o This symbol indicates a best practice, or an example.

Indicates Menu item shortcuts: An underlined letter indicates this is a “hot
Setup>System Setup key”. On Main menus click the Alt button plus that key to go directly to that
field or function. On Drop Down menus just type that key.

Field Name Indicates a Field Name or button Name

Important Important information

To conserve space the screen shots are seldom actual size and may have

Screen Shots blank spaces or other non-essential information cropped from them.

[ 1 Links to other documents or web pages are included when additional
explanations are available. Click the notebook to find that information.

Various places in this document have links to other topics in the document.
Links to other topics To return to the original topic click Alt + left arrow. Try it out with the link to
the left!

RFMS has many fields that can be user defined. In the documentation
these will be shown in all capitals with the abbreviation UD before the field
User Defined FIELD UD JOB # |

UD HEADER LABEL 1 |
UD HEADER LABEL 2 |

name.

Update documents contain only the new features contained the software
updates. For all changes see the release notes on the download webpage.

| = Release Notes)
Click the release notes button to find these. 84 View mer

Update Release Notes
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http://www.rfms.com/Documents/SQLRFMSUpdate.pdf
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RFMS Button and Menu Conventions

EdIT T
‘_ r

Exit the current screen. Can also use the Escape key on the keyboard.

Access the help file. Can also use the F1 Key on the keyboard.

Activates or selects the highlighted record.

Add a new record. Can also use the Insert key on the keyboard.

Make changes to a record.

Delete a record.

Add or View Notes on a record.

View all notes and Client Management Remarks related to a record.

Find a record using specific fields. Changes to blue when a find is in process.

Resets a filter to the default settings.

S ESI S =2 U =R =R = =

Refresh the browse without resetting the filters

i
=
-~

Saves the current information and exits the screen.

& Cancel Exits the screen without saving the newly entered information.
= Exact match required in a search.
] Partial match only required in a search.
Text search
. Ctrl-S Reminder: this searches the browse list from the highlighted record down only.
or Ctrl-

When beginning a search it is best to begin at the top of list.

e

Print a document or go to a report menu.

%

Allows adding, changing or deleting graphic, non-graphic files or web sites.

=) E) | Tag Untag Tagall or Un-tagall record(s). Selects records
N View details of a record.
A Send an email or RFMS mail message regarding the highlighted record.
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View the history of a record.

or View the pdf history of reports for the highlighted record.

Click to view the tracking record created for every record insert made into Orders,
or Quotes and Bid Pro Estimates. If gray, no records are present.

i

Brings up the Client Management remote actions screen and allows adding a
CMM action or relate a CMM record to this record. Yellow indicates that CMM
information is associated with the highlighted record

B
&

With all date fields in RFMS, hit the D key to fill in today’s date, type in a date, use
the up and down arrows to move the date one day at a time or click F8 to bring up
the calendar and then choose the date.

inda
Cascade
Amange lcons

1 Customer Orders
2 Customer Quotes
v 3 Browse the Customer File

The bottom part of the screen lists all windows open in the current module. The
one currently being viewed is checked. To view a different window, click it with the
mouse.

.

Access to customizing the tool bar

Invoice Mumber IEG‘I 02596

-Disabled Field. If set in >Utilities>System Options>System Wide>General >(Set
‘Up Global Interface System Options or Override Global Interface System Options)

Required Field. If set in >Utilities>System Options>System Wide>General >(Set
Up Global Interface System Options or Override Global Interface System Options)

Edit Menu

The Edit Menu can be used as a shortcut to the toolbar options.
>Edit>

E Customer Orders

EXIT
]

—

2

90 adfF

P8 Reports  Utilities  Win

-a Insert

@ Change

¥) Yoid

‘;@ Change Orders ‘
@ Overages

Billing Group 3
B Payment
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Updating to Version 14.1

Customer Number

It is important to enter the customer ID number while running the update to ensure custom
configurations are updated.

System Wide

Copying Browse Information
Ctrl-C

With this release, data can be copied from a browse list and pasted it into another program, for
example a spread sheet or document. This function currently works on all browses that support the Alt-
S search feature.

1. Click on a row to highlight it. Put mouse over the data that you want to copy and press Ctrl-C.

2. Click a row to highlight it. Press Ctrl-Alt-C to copy entire row plus the header

3. Click a row to highlight it. Press Ctrl-Alt-Shift-C to copy all data on Screen. This is meant to be used
to copy filtered data plus the header

""‘; Mol es:
G- Columns with no header (For example columns with indicator icons) will not be
copied. Only the first copy will get the headers.

Depending on the policies of your network and the version of Windows that is running on the remote
computer, this procedure might not work with some Remote Desktop or Citrix connections.

Attachments
Web Links can now be added as an attachment.
s Add Attachments @
File Mame 7 Get
Attachments

% Add Web Link

= Send To
RFMS

.

u-Muﬁim

Figure Add Web Link
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Clicking View and then OK will open the default web browser to the indicated web page.

= Attachments

] -a Insert ;@ Delete - Print Show Path

Description

RFMS Website

Karent Document

Figure View Web Attachment

System Options

Automatically Print Tags After Receiving

X>Ultilities>System Options>Inventory>Costing/Receiving/Automatically Print Tags After Receiving
When this option is set to Yes, the tag will default to the last type of tag printed and a single tag will be
printed; therefore no interaction will be needed.

Set Up California Recycle Fee

X>Utilities>System Options>Order Entry>Order Entry>Set Up California Recycle Fee

California Recycle Fee now allows applying the fee to Item Product Codes. Select the applicable
product code from the list.

CA Recycle Fee will now work with Iltem Products.

Invoices will now follow these measurement rules for CA Recycle Fee.
1. Unit of Measure must be Square Yards, Square Feet or Square Meters.

2. Square feet and Square Meters must be converted to Square Yards.
a. SF Qty/9=SY

b. SM Qty * 1.1959 =SY
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Provider Record System Options
x>Utilities>System Options>System Wide>Providers>Creating and Balancing Provider Records,
Provider Rates Matrix, Certified Payroll and Union Payroll
All of the Provider Record System Options have been moved onto one screen
The options that are included on the screen are
¢ Method for Balancing Provider Charges with Order Service Line

e Balance Zero Cost Order Lines with Provider Records
e Allow Provider Rate Override

o Automatically Set Product Code to 00

e Post Load to Provider Rate for Subcontractors

e Use Units and Date From

e Combine Split Lines Display on Last Install Date

e Automatically Set Rate to 0

e Provider Work Order Number Field

e Automatically Set Order Entry Line Status

#m. System Options for Provider Records 2
Syztem Wide Schedule Pro - Creating Provider Records
7] Enable: Cettified Pagrol | Recombine Split Lines and Use Last Install Date Use Units and Dates From
Automatically Set Product Code to 00 @) Scheduled Fields Actual Fields
Enable Union Payroll
LD Bl e | Allow Users to Ovemide the Provider Rate

Set Provider Record Work Order # To

| Enable Provider Fate Matirs Set Provider Rateto 0
@ Mever HAways Subcortractors Only Loz Demri
@ Order Number Blank
Enable Provider Rate Matrix
Do Mot Enable Provider Rate Matric Set Order Line Status
@ Enable Auto Match and Select From Matrix Do Not Set (@) Setto Delivered
Order Entry - Creating Provider Records Only Enable Selection From Frovider Rate Matrix Set to Cut

Do Mat Enable Provider Fiate batrix
. | Automatically Post Order Line Load to Provider Record
© Enable Auto Match and Select Fram Matiix For Non Subcortractors: Provider Record Load = Order Line Load
Ol Enable 5 election From Provider Frate Matri For Subcontractors: Provider Record Load =0 And Provider Record Rate = Order Line Gross Cost + Order Ling Load
MOTE: Forthis System Option to work propery, set the Balancing Provider Charges System Option to the 3rd choice
Order Entry - Balancing Provider Records with Dider Lines
Select Method for Balancing Pravider Charges with Qider Line Service Costs and Order Line Laad

Set Order Line Cost = Provider Record Rate
Set Order Line Load = Product Record Load

/| Balance Zero Cost Order Lines with Provider Records

Mote: The following System Options can also affect Balancing. . X
Set Order Line Cost = Provider Record Fate

Automatically Balance Providers Set Order Line Load = 0

Integrate Provider's Eamings

Set Order Line Cost = Provider Record Rate
Set Order Line Load = Provider Record Load [By Praduct Cade, Service and Service Mumber)

@ Set Order Line Cost = Provider Record R ate
Set Order Ling Load = Difference between Provider Charges and Original Order Service Costs [By Product Code)

« 0K A Cancel

Figure Provider Record System Options

Q‘\. Mol es:

To enable Certified Payroll or Provider Rate Matrix, an access code will need to be obtained from
RFMS. Union Payroll will be included in a future release.
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Store Price History

X>File>Utilities>System Options>Products>General>Store Price History
Category Configuration

Type- Must be Global &
When set to yes, this activates the code to store changes to prices, formulas and the cost associated

with them. Users can view this information when they click the green dollar sign and click the
Price History button

Order Entry

Find Screen [E

The following fields have been added to the Find Screen for Orders, Quotes/Estimates, Claims and
Batch Processing: Phase, Tract, Block, Lot, Model and Bldg. /Unit #.

Customer Order

Customer Order Find Screen
On the Customer Order Find Screen, Use Invoiced/Billed date has been added as a filter.

7] Custamer Orders y "] ==
S 4 ‘
Order Nymber [ CuY to copy from Ord
o | SoldTo N ShipTo
] Name j Nam
= .
=z Adidres 1 Address 1
Address 2 1 Address 2 '
Ciy i Cty N
- State [E3] F| State 1 zdl’
£ Courty County
[’
Referal o~ i
N 1 o [ 07701780 2] [F , [2A79E [
B0 Nomber [ Order Date From [ 01701720 ]| (F8 To [ 12731779 8 (
Customer Type .
Sales Rep 1 ¢ [[JEstDeiDate  From [ 01/01/80 ] (2 To 1231/ ] (@
Sales Rep 2 )
Work © Ll [ Measure Date ~ From [ 01/01/80 2] [F& To 12731775 ] (F
el < i"’
Balance Options | Al [] Delivery Date From [ 01701780 ]| (F8 To [1231/79 ) (F8 4
Delivery Date Options | Al "'
[] Commission Net Paid o = A
Remark Type [] Close Date From [ 01/01/80 F2 To [ 12731778 7] "
2d Source
w0 oRDER - [ Invoiced/Biled g
UD CONTRACT
c AT ~
o servce 1 B NewOrder | ({0 Beset ] [ Bra

Figure Customer Order Find

o |
Qﬁh} Mol e s:

Non-ERRM Orders-Invoice Date when printing Invoice will be used.
ERRM Orders-Billed Date will be used.
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If a newly entered Order will not appear in the browse because of the filter settings, the following
message will appear.

Entered Order not in browse —— - . l I

0 The Order just entered [CG400979) will not appear in the browse because of the filter,
| |
-

> Do you want to clear the filter?

Figure New Order on Find Screen

Order Screen
The unit of Measure is now a column on the browse lines list of the customer order screen.

171 Customer Order - CG400971

Original Order -
{U!derﬂ CE400971 Fg Store Opder Date | 04/21/14 1%
‘@ Sold To

Time slo. -wlone- * biaws Mo matus Specified

E “ »
”Eo\ol/Descmpl\onl Status || Group

Group PC Roll/item # Style # lkem Mame  Color / Description Yfidth Length  Quantith Units

IPloduct Code ” Fiallfltem Mumber
Search Line Number | 0000 |2

Price Total Status Line i EstDe

CrPRUS (URETH, SE 5 Z 6.2 203.12 5 352 714.99 Mane: ooot

CPT-BASIC)-FUR 0.65 132.06/ Mane: 0002

Ll CPT-{BASIC)-FUR P I N :-11)1 |1 0.65 627.80] None 0003

Figure Unit of Measure on Order Screen

Posting Payments
Payments posted to a credit card receipt file with no credit card number entered will cause a warning to
be displayed.

___ The Receipt Register is et up for a credit card(z) and there iz a Card amount,
4 e . - -
1 but Reference does not contain a walid credit card number.

L 4
Do you want to post this tranzaction without credit card verification?

| ves | [ ha

Figure Without Verification Warning
For the message to appear the following conditions must be met:

1. Credit card verification is turned on.

2. The selected Receipt Register has a credit card configuration
3. There is an amount in the Card
4

Reference does not contain a valid card number.
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When posting a credit card payment, the posted window shows Approval Code in addition to Receipt
Number.

FAY Payment Posted @

Receipt Number: 7601
Approval Code: TAS5942

Beceipt Frinter adakHERD7.1+0551 L]
Copies =
Preview

EXIT

[ =, Receipt fl E it

Figure Payment Posted

Add/Edit Provider

4
Order Entry>File>Customer Orders> Provider Button
A new field for Quantity installed has been added. This gives the user the ability to calculate both
hourly and unit rates for a provider record. A comparison can now been done between the Actual Total
Earnings with Certified Required Earnings.
,- Adding a Provider Record @

Provider

Worker Infarmation

Hame | )
‘worker H 1} ay Type
.Y Mluwfm U
Hours “Worked Urits Installed Actual Eamings Payment Details
Regular Hours 0.00 ity . Subtotal 0.00 Faid Date Paid
Owertime Hours 0.00 o i [ Special Period
Doubletime Hours 0.00 - Pay Status | 000-0K. to Pay [=]
Actual Hourly Rate 0.00 Total $0.00 Do not Accrue

Total Eamings = (Unit Rate * Qty) + Misc Eamings

[\fQK ] ’XEanceI ]

Figure Units Installed
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Notice when the worker information is changed, the formula also changes and the fields used are
highlighted in blue.

F'y Adding a Provider Record @
wiatker [nfarmation ¥
Mame EMPLOYEE, HOURLY )
Worker # 215 Pay Type  Hourly
Skill Level @
e Pkl - o b . silin. i — -l e s —
Haurly B ate Matrix Rate Information Certified Payroll Requirements
Bate 77800 [Setto Selected Seniice| Mot Applied [[] Use Certiied Payroll
OT Rate
.
DT Rate 15.5000
Load oop  |Auto Mateh From Matric
(¢ CleardliRates | [ Select From Matrix |
Hours ‘Worked Uritz Inztalled Actual Eamnings Papment D etailz
Fegular Hours 0.00 Oty 0.00 Subtatal 0.00 Paid Date Paid
Owertime Hours n.o0 [T 5pecial Period
Misc 0.00
Doubletime Hours 0.00 Pay Status | 0000 to Pay [=]
Rate 0.00 Total £0.00 Do not Acerue
Total Eamings = (Reg Hour=s * Hourly Rate) + (OT Hours * OT Rate) + (DT Hours * DT Rate) + Mizc Eamings
[JQK I ’XEancel ]

When selecting an hourly employee from the worker information file, if the final hourly rate paid on the
provider record is less than the hourly rate in the worker information file for the provider, then a warning
message will be display.

Hourly Rate Warning

,h Rate being paid is less than the Providers's Hourly Rate in Worker Information. Continue?

Figure Hourly Rate Warning
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Printing Invoices/Acknowledgements
Order Entry>Edit>Print>Acknowledgements/Invoice>Options>Order Total Detail> Use Subtotal Detail

<

or Print button>Acknowledgements/Invoice>Options>Order Total Detail> Use Subtotal Detail

The default invoice now has an option called Use Subtotal Detail. This replaces the subtotal invoice
that was a separate configuration available from the web page.
wm Order Printing Options [z=]

Frivate Options
Line Entries on Order
[7] Pick Lines to Print on Order
[ Line Motes

Order Total Detail
Use Subtatal Detail

[T Print TdH
Frint Date / Time

PP e L b

[ N OK ] l X Cancel

Figure Order Printing Options Screen

When selected, it combines Material, Labor, and Misc. Charges into one Subtotal line in the Total Detalil
Area.

MY NEW 5TORE Page 1
&2 SKYLAND BLVD
TUSCALOOSA, AL 34758 (2]
Telephone: 205-943-2282 Fax: 205-943-2283 2
1=
1=
w
ACKNOWLEDGMENT I~
BARTON VERY LONG NAME CONSTRUCTION BARTON VERY LONG NAME CONSTRUCTION
COMPANY COMPANY
P. 0. BOX 1426 P. 0. BOX 1426
TUSCALOOSA, AL 35403-1426 TUSCALOOSA, AL 354031426
Crder Date PO Number Crder Number
0472814 000-000-0205 7721 CG400574
Inventory Styleftem Coler/Degcription Quantity Units Price }Qensiun
#5TORES40D001  PRIVATE STYLE PRIVATE COLOR TI1.88SF 4.57 3,344.88

jmsi.ss\.St_amx.dMeaﬂ PN PUIEPY Sy

—04/30/14 11164
Sales Representative(s): Sub Total: 3,344.69
GORDON

Sales Tax: 301.02

Wigc. Tax: 0.00

Acknowledge Message from System Options
INVOICE TOTAL: $3,645.71
Less Paymentis): 0.00
BALANCE DUE: $3,645.71

Figure Use Subtotal Detail Invoice
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G“?:-q Wl i s:

The Use Subtotal Detail option is dependent on the Order Total Detail option. If Order Total Detail is
not selected, then Use Subtotal Detail is grayed out.

[ Line Mates

|1z Subtatal Detail
Rt [=cou

[ Print |t

[l e e [

Figure Order Total Detail not selected

Quotes

Exporting Quotes
If Customer Type is set to ask for a baseline when creating an order then it will also ask at when a
guote with that customer type is exported.

)

Warning

l i, A Baseline does not exist for this Order. Create Baseline?

Figure Baseline Message

Printing Quotes

Quotes>Edit>Print Quote>Options>Quote Total Detail> Use Subtotal Detail or Print button>

Options>Quote Total Detail> Use Subtotal Detail

The default quote now has an option called Use Subtotal Detail.
= Quote Printing Options @

Private Options
[] Line Entries on Quote
Pick Linez to Print on Cluote

Line Motez

Figure Quote Printing Options Screen
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When selected, it combines Material, Labor, and Misc.
Area.

MY NEW STORE Page 1
82 SKYLAND BLVD
TUSCALOOSA, AL 34758
Telephone: 205-943-2282 Fax: 205-943-2283

QUOTE

RETAIL CUSTOMER RETAIL CUSTOMER
26821 CHOCTAW TRAIL 26821 CHOCTAW TRAIL
NORTHPORT, AL 35475 NORTHPORT, AL 35475
04/04/14 205-338-7780 ES300145 !
Inventory Style/ttem Color/iDescription Quantity Units Price E)/nslon
PRIVATE STYLE PRIVATE COLOR 228 00 SF 3.00
TGZ0& 4X4 AUTUMN SLT INDIAN AUTUMN 1,280.00 EA 0.78,
CRIAP-G CPT-{AFT)-GLUEDCOWN 228 00 SF 0.5,
FT-8T FLOOR-TILE STRAIGHT 151.34SF 475

L oAl Abie e Stceiedbe A st s el

— 04/30/14
Sales Representative(s):
ANDREW

Sub Total:
Sales Tax:

Misc. Tax:

$2,513.56

QUOTE TOTAL:

Charges into one Subtotal line in the Total Detail

Figure Use Subtotal Detail Invoice

L

Qﬁ"‘. Mol es:

The Use Subtotal Detail option is dependent on the Quote Total Detail option. If Quote Total Detail is

not selected, then Use Subtotal Detail is grayed out.

. Quote Printing Options @

Private Options
[] Line Entrizs on Quate
Eic:k Lires ta Print an Quate

Llse Subtotal Detail

Figure Quote Total Detail not selected

Quote Information Report
Quotes>Reports>Quote Information Report

The Telephone Number 1 & 2 has been added to the CSV outpuit file.

Revision for Version 14.1
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Providers
Order Entry>File>Provider

Browse Screen
A load column has been added to the browse screen.

Single Provider ||nv0ice Mumber "AII Providers "Wolker #l {
Pravider| A1 SHARPENING [+l

=% Browse Service Providers ; '
@7 vaoa| s &g {
{

ed  Insta

Wwiorker #  Certified Provider Jdlty Earnings pecial Period Pay Status

Figure Provider Browse Screen

Claims
Order Entry>File>Claims

#

A search feature has been added to Claims. . This can be accessed by the Find button or by
clicking the find tab to the left of the screen. Clicking the checkbox will cause the Find Screen to
a’ppear when claims is opened.

Claim Number (4] CiYto copy from Order Start Orders with End ~~ Stores
Claim Against Claim For
Name ® Name @ =
Address 1 ® Address 1 ® By
Address 2 ® Address 2 ®
Gy © City ®
e State © Zp © State © Zp ®
e Cor [« Co 0
E urty ® urty ®
Claim Order ®
— B F 7 Fe T 7HE 2
e @ [ Clzim Date rom 07701780 & (F8) o 123751 [FB)
Customer Type = 3]
Sales Rep 1 @ [ Promise Date: From [_01/01/80 [2] (F8) To [ 1231779 ] [F8)
Sales Rep 2 ~] [
Work @ [ Measure Date  From [ 01/01/20 [5] (&) To (12375 F] [
Cel ®
Bolance Options | Al [+] [ Processed From [ 01/01/80 |4 (F8) To [1231/5 K] [F8)
Delivery Date Options | Al =1
Commission Not Paid . .
Benak e | &l [ Close Date: From [01/01/80 ] (EB) To (23177 E [
Ad Source | [ - -
= [ nvoiced/Billed  From [ 01/01/20 [5] (8 To [123VRE @ <&
LD ORDER | |53 |
LD CONTRACT | [0
UD SERVICE | [ © [ tencan ] [F Rt ] [#5e IE==r

Figure Claims Find Screen
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Batch Processing

Order Entry>File>Batch Processing
The filter now includes Ad Source, Contract Type, Order Type and Service Type.

[#] Batch Processing (===

Select Batch Process
@ Picking Tickets © Work OQrders © Cut Lines

Order Murnber (4] Cul-Y to copy from Order
Sold Ta
Mame

Address 1
Address 2
City

State 4 Zip

"Find

County

-

BEefenal

PO Murnber

P

Customer Type
Sales Rep1

[ EE]

Salez Rep 2
Wk 4
Cell 4
Balance Options | &1l

£

FRemark Type

Ad Source

.&AA — = @;@‘N;&f‘ oo 4
PR :
' B o

(] [ B[R] [ [

Order Type 4 1 el :
Contract Type 4 1 LY
Service Type 4 J i Ezit
1.

Figure Batch Processing Filter

Reports
Order Entry>Reports
Provider Earnings Report

Order Entry>Reports>Providers Earnings
This report now includes a pull-down menu which allows a choice of “Print Name”.

s Print Earnings @
P 6 Stores
Report Type Preliminary Print  [~]| ="
Providse”" Al Providers - -
= = ugn
g
Pay Type | -&ll Pay Types- =
Pap Cucle | Biweckly [+
Special Peliod | Exclude E|
[7] Subtotal by Stare
Break after each Store
[7] Break after each Provider
Print Grand Tatal
Combing
[T Print Preview a

Figure Provider Earnings Report Print Screen
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Qﬁh". Mol es:
If the sort order is set to “Sold-To Name” or “Ship-To Name”, then “Print Name” will default to “None”
because it will list the same value as sort order.

Certified Payroll Report

Order Entry>Reports>Certified Payroll
The header is now in compliance with WH-347. Also, annotations and signatures are now able to be

added. The information typed in is sticky per user.

s Certified Payroll Report

Employer Type
Contractor @) Subcontractor
Subconfractor TEST FOR UPDATE
Addiess 123 MAIN STREET
City TUSCALOOSA
State 5 Zip 36405
Paymoll Mo 1
Wweek Ending | 05/13/14 2 [Fg] Tuesday
HR Pap Date | g.3.14/2) [FE) Tuesdap

Print Tas 1D | Prirt Full[ex: 123-456783) | =)

Group By
@ Billing Group UD JOB # Irvenice Mumber

Sign Date | 06/21/14 12| [Fa)
Signatory  SABRINA

Tte TESTER
V| Preview
[g Pritt ] | A Cancel
Figure Certified Payroll Report Screen

Page 1 CERTIFIED PAYROLL REPORT

Subconvzcor: TEST FOR UPDATE, 123 MAIN STREET, TUSCALOOSA, AL 35405

Fayroll No.: 1 ForWesk Endng:  05/1372014

Project Number: Project Name:

Mame Day and Date Grozs Met Wages

Address and g :g Wed [Too | Fri | Sat | Sur | Mon | Tue Toal Rate Amount Paid

Socia Security Number % Work Clazsfcstion 0 | 08 | L ‘ 0 | 2 | - Hourz of Pay Eamed  |Deducions for Wesk

Hours Worked Each Day

BOOTH. JAMES ( | CRAFT WORKERS (SKILLED) o7 Ceried

15236 HILLVIEW ROAD 0.00

COKER, AL 35452 oT

S5#: 41902638 . Payro "

Reg 300 F5G 54 7302 x5

DEDUCTIONS: AL SWH TAX: 20.35, FICA TAX PAYABLE: 34.69, FWH TAX: 68.71, INSURANCE: $1.15, MEDICARE WITHHELD: 8.1,
NYL: 10.00

Figure Certified Payroll Report Page 1
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e

Page 2
Date 05132014
|, SABRINA TESTER
(Name of Signatory Party) (Tide) ~
do hereby siate
-
(1) That | pay or supervise the payment of the persons employed by
TESTFCOR UPDATE on the
{Contracior or Subzontracior]
; that dunng the payroll penod commencing on the
(Buiding or Work)
T8 by My MM agendngtie 13 dayoi  May N

all persons employed on sad proiect have been paid the full weekly wages eamed, thatno
rebates have been or will be made eiher direcfly or indirscdy 1o or on behalf of said

TEST FOR UPDATE from the full
{Coniracior or Subcontracior]

.f|

s ®d . ou G hes. o d e o s
{ 1

B

et -
(a) WHERE FRINGE BENEFITS ARE PAID TC APPROVED PLANS, FUNDS, CR PROGRAMS
- in addiion to the basic hourly wage rates paid o each laborer or mechanic ksied in
the above referenced payroll, payments of finge benefis as fisted in the contract
hawve been or will be made to appropriste programe for the beneft of such employess
except 23 noted in secion 4c) below.

(|/(

’

Figure Certified Payroll Report Page 2

é Noles:
Project number and Project Name fields are populated depending on the “Group By”

option chosen
e By Billing Group: Project Name and Number comes from the value in the

Billing Group
¢ By Job Number: The Project Name will be the Job Number. The Project
Number will only appear if the Order happens to be part of a Billing Group.
¢ By Invoice Number: The Project Name will be the Invoice Number. The
Project Number will only appear if the Order happens to be part of a Billing
Group.
Batch Job Costing

Order Entry>Reports>Batch Job Costing
The ability to print overage invoices on batch job costing has been added. For information, please

contact a RSA.

. Batch Job Costing (=23

Dielivery Date | Today 03/28/14 =] Store

argin = ategial only]
Wj\xn .a.o.ﬂM:ﬁmﬁ - “‘;,
Invoice
Copies
Destination hp Lazer)et 1320 series UPD PCL S ]

[E‘u—.l Optionz ] [@ Standard ]

10N COMPANY

=

X Cancel

Figure Batch Job Costing
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Sales Representatives
Order Entry>Utilities>Set Up>Sales Representatives

By clicking L—— on the toolbar, a CSV file of the Sales Representatives can be exported. When the
export is done, the user can click

Copy-Copies the file path to be used to go to the file
Folder-Goes directly to the folder where the file is located
Exit-Goes back to the Browse Sales Representative Screen

CSV File Created: C\DOCPRO~1\QANEXT~1"5alesRep.C5V

l\ o Copy: Copy filename to Clipboard
R o Folder: Locate filename in folder

(o Copy J[ Eoider | [ et |

Figure Sales Representatives Message

| A B C D
1 |Salesman Comm_Sc Descriptic Inactive
2 1 RETAIL 0
3 1 RETAIL 0
4 1 RETAIL 0
5 1 RETAIL 1
6 1 RETAIL 1
o - “remm— o
21 1 RETAIL 1
22 1 RETAIL 0

Figure Sales Representatives CSV

oy

q‘_:_] Wl e s:

In the Inactive column of the CSV, 1=yes and 0=no.
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Stores
Order Entry>Utilities>Set Up>Stores

A column for Division has been added to the Store Browse Screen. This is only for reference purposes.
It is not printed on any reports or used in the system.

|. ] Browse the Store File

W U Y 8w

Stares

Staref” Divizion Stare b

"1 A b ME
"B A STORI
"

Figure Store Browse Screen

Inventory

Purchase Orders
The ability to add password protection has been added to the Print PO button on the View PO window.

When Printing a PO, the company fax number will be displayed for the FROM and SHIP to if the
number exist in the store file. It is displayed on the same line as the Telephone Number.

PURCHASE ORDER

FO NUMBER CG400950 ACCOUNT NUMBER 1-T22606-0001 DATE O3/268/14

Page: 1
DOCUMENTATION COMPANY 9]
STORE ADDRESE [#]
FAX; 111-222-3333 £
- (=]
( Tel: 205-249-2233 / Fax: 205-245-3253 8
- [%.]
o
Ship To
DOCUMENTATION COMPANY PEERLESS CARPET
STORE ADDRESS DEBA BEAULIEU CANADA COMPANY
FAX: 111222, 325 ROXTON
PORT, AL 25476 ACTOMN VALE, QUEBEC, CANADA
( Tel: 205-249-2233 / Fax: 205-245-3253 Tel: 800-B52-5048
P L
Order Product Style [ ltem Amount Quoted Promise
Dste Code Item Number Color / Description RoliCut  Ordered Units Unit Price Date
03/26/14 18 PIN DROP - 1Z —_ 1.00 EACH $0.0100 0326014
PO # CG4D0950-0002 RARE EARTH
Store: " " Descé:
Taken By ME Saslesrep: JEMECHIA
SideMark: CUSTOMER, MAIN Comments

Private Item #02523051

Item Size: 000D

Figure Purchase Order
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Receiving/Costing

To carry forward the Supplier information, press F7 while the cursor is in the Supplier field. This will
populate the field with the supplier form the previous costing.

If the Automatically Print Tags after Receiving option is set to yes, then the inventory tags will be
printed automatically without any print windows opening. Only one tag will be printed for each record
and the previous print method will be used.

o Check the tag selection before receiving to make sure the correct type of tag will be printed.

Inventory Move
The ability to split available inventory and assign it to multiple store in one screen is now available.

Select the inventory you would like to move and click the Distribute Icon

The Inventory Distribution Browse Screen will appear.

‘# Inventory Distribution EI =] @
Qriginal Inventory - Distribute Quantities to Different Stores
PC Item Mum SeqNum Store  Qty Avail  Qty Remaining Location Id# Unit Price Comment: Destination Store -~ ()
06, 100700 11 A 41,00 41.00 468 Search Prod Code |00 2] [fg
Item Mum
Amt to Move 0.00
4 4

- B Amt Remaining 0.00
é' Distibute }
Location
Destination Store / Ide

PC Item Num Seq Mum Store  Qty Move Location Id# Unit Price Comments La Unit Price

0.00
Comments

Lading Mum

/'[ Apply | | Clear

R
Delet:
‘ a Diesterikezution \XEL/

Distibution
From this screen, the new stere;, gty to move, location, user field, unitpfice and comments can be

selected or made. Press Apply to add it to the holding queue e allowing distributions to additional
stores. When the distributions are completed, press process

L

qﬁ.} Mot es:

The Move Inventory Program is required for this feature.
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Estimated Delivery Date and Truck Number can be added to a requested transfer.

a3 Process Requested Inventory

AR

Information ta Display

Orders From Stare ™"

Requested Order for Stare

(= [=]=]

Order
Invaicet Store  Estimated Delivery  Order Gty

Store  PC
CG302620 | ™M "
£

Roll/item #

Style

BETHANY 13
JOURNE
LR

‘- S0LID -12'
Y5 -12

Inventory

KHAKI SUM
Y/|LD HOMEY!
WLD HOMEY

Est Del Date

Truck Number

WEEEDIBE] <O

-

BOMD 5TRE

@

BOMD 5TRE

e

1

COLNTEY 8

Y Help

0541514 |&

1234

W 0K

=]

Art Avalable Amt Reserved 5%

0.00] 43535600 CG2033550004

1}

=

0| 643535600 CG2033550005

onn

1CE1neE

CEaN72E20001

Figure Receive Moved Inventory Screen

Inventory Move Summary Report
The Ship Weight, Total Ship Weight (Qty x Weight) and Carton Quantities (Items Only) have been
added to the report.

Products

System Options

X>File>Utilities>System Options>Products>General>Store Price History
Category Configuration

Type- Must be Global &
When set to yes, this activates the code to store changes to prices, formulas and the cost associated

with them. Users can view this information when they click the green dollar sign E‘ and click the
Price History button

%" Prices and Formulas

E-Retlnst A-AdvReb U-PuReb L-load LP-LoadPerc [)+-77

Price vanables [P1-P12] are only available to subsequent prices as shovn,
[ Frice Locks ] m

S ——

g |

Rounding L.
Formula 1
Price #1 £.79 Comm % 0.00% * Comm®  0.00%
) Round .99 ) Round 99/.49 —
Costs for Formulas -
R-Roll C-Cut P-Pad F-Freight 5-5pclRoll T-5pclCut 0O-Contractinst

-ict cost that is O are forced to O

[JQK ] [XEanceI ]

Figure Price History Button
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Accounting
Back Up Warning

While everyone recognizes the importance of having verified backups, some clients find themselves
with system failures and no current backup to restore.

If the system senses the database backup is over 7 days old, each accounting user will be notified until
a backup is done.

ATTENTION

It appears that the last backup of was performed on 01/31/14
Please make a backup of your data.

Accounts Receivable

Print Statements
File>Accounts Receivable>Statements>Print Statements

Statements can now be emailed if email is setup correctly in System Options and there is an email
address in the Email Field on the Additional Info Tab of the Customer Order.

[#] Customer Order - CG400981
Original Order

[D[derﬂ CG400381 Fa \ / Store 1 Orcler €

Contact
Ad Source E
UD CONT HAE% _————-____\ E
Email
/ >

Phaze

Black /
: _/_7_ o TERT W e A e

Main I8fa | Additional Info ‘

If there is an email address listed on the Additional Info Tab, then the statement will only be emailed.
If there is no email address listed on the Additional Info Tab, then the statement will print like normal.
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For printed statements only, check the Print All

Stores

ACCOMMODATIONS
ARCHI. & DESIGN

.@ BUILDER

CARPET CLEANER

DESIGNER
EMPLOYEE USE
FIRE & WATER RE
GEMERAL CONTRAC
IMNSTAIIFR

Printing Format

@ Plain Paper

() Letterhead
[] Use Store Code Info
[] Use Store Code Mame

[ Use #9 Double
‘Window Ernvelope

Statements
Aging From
Date =
Starting Mame :!: EEIEJE:;S (r Greater
Ending Mame ':E;' 60 Days Or Greater
T () 90 Days Or Greater

Frint Options
Prirt Presvief | Print &1 [No EMail)
[ Prirt Sales Fep:

[] Exclude Credit Balances
[ Priet By UD M ainn
[ Output CSY To:

Copies |1 |2

Dezcription To Use
@ Ship Ta Name
() Sold To Mame
() Refenal

() Pa Number
() Ship To Addr

I\IQK ][XEancel ]

Figure Print Statements

no Email) box.

Aging Report

File>Accounts Receivable>Aging Report

"% A/R Aging
: Y Customer T
Aging Date | 04/10/14 {2 @ o
: ARCHI
Starting Name BN =1L oE)
Ending Name CARPE]
CASH
Aging Periods COMM
) — CUSTON
MNumber Of Periods, 4 |2 CECOR]
DESIGHN
. EMPLO]
Period 1 0 30 =
Period 2 | 31 60 ( GENE|
= INSTAL|
Perod3 | & INSU
" - ﬂl Ane Py adimimad, P
o 2 ah, o Name (:\ Ol 3 N, ) N vgTE
[ Prirt Preview [T Include Inveices On Hold
[ Summary Generate Page Break for Sort
[ Bxclude Out Of Period Balances Include Mot Job Costed
[7] Bxclude Credit Balances
RFMSEXP C5V i
Show Retainage
~— —

Figure Aging Report

Revision for Version 14.1
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Accounts Payable

Check Writing
Writing a check to a supplier not in the supplier file is no longer allowed.

Remittance Advice Printing/Email

<

A Remittance can now be reprinted for a paid payable from the A/P grid by clicking the Print
button. It will reprint the remittance that the check run produced.

L

2 d Noles:
q- If the selected payable is not paid, then the print button functions will function as it did.

Remittance Advice can be emailed to the supplier after the check print or EFT. The email address
must be entered in the Remittance email field in the Supplier Information

&% Record Will Be Changed £3
Supplier Pay To
Supplier 1099 SUPPLIER NEW PayTo 1099 SUPPLIER NEW
Address Address
[ W PO == ot s oot M. . aem - _——a . &
\uraerDesk » " SalesR prnune h ’ -
Custemer Service Saleg] bep Cell
District Manager bafEs ep Vet
Credit Dept
EFTINFO [ o OK l | X Cancel

Figure Supplier Information Screen

L

2 d Moles:
G’- Since some Remittance Advices could be printed, the warning to add paper to the
Remittance printer will be displayed.

Suppliers
Inactive Suppliers can no longer be selected from the supplier list when adding a payable.

NOTICE | |

! i Supplier is Inactive and cannot be selected
DK
LS

Figure Inactive Supplier Message
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Reports

Discounts Taken

File>Accounts Payable>A/P Reports>Discounts Taken
A new report has been added which shows the total of discounts taken on Accounts Payables in the
given date range chosen.

%DiscountsTaken | B2 |
BeginDiate,  03/01/414 |2
EndDate| 03/31/14 |2
Optiong
Frint Preview
[ Oukput TS5 To
Soprnt | [GEEat |
Figure Discounts Taken
DOCUMENTATION
Page No: 1 Discounts Taken
03/26/14
02:47PM
Invoice Number Inv. Date Paid Date Discountable Non-Discounable Invoice Total Disc. Rate
ABZ
TEST123 03/26/14  03/26/14 150.00 0.00 150.00 3.50%
150.00 0.00 150.00
150.00 0.00 150.00

Figure Discounts Taken Preview

Disc. Taken

5.25

5.25

5.25

General Ledger

Chart of Accounts
File>General Ledger>Chart of Accounts
When the Browse List has Inactive Accounts excluded then the print out will also exclude them.

View Journal

File>General Ledger>View Journal
Printing is now available from the View Journal Screen

101

B Journal Add/View/Edit

@ (=

Aot Code Sub Debit

0.00

a1

0d

0.00;

101

1.650.00

101

0.00

a1

35,000,001

¢ Print Filtered Joumnal @

Options
[7] Print Freview
[7] Output C8Y Te:

DDD‘DEF’DSIT | mEl | | ""|

Figure Journal Add/View/Edit Print

Journal will now show a description for the bank charges.
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Journal Batch Entries

File>General Ledger>Journal Batch Entries
Journal Batch Entries can be add continuously without having to click the add button. A message
appears that asks to Add Another Entry.

& Journal Batch EI'E
w2 YR OR 0

Entered Order | Act Code/Sub Cods Oider |
Transaction Date | 04/11/14 |2 Beversal Date Operator |0

Group Account  Account Mame Sub Debit Credit Description

SAVINGS - REGIONS~0507001183 07

I C8 3 | R

Running Balance: $(278.00)

Figure Continuous Add of Entries

Cash Flow Report
File>General Ledger>General Ledger Functions>Cash Flow

A Cash Flow Regort has been added to the General Ledger Function Menu.

G/L Functions
=

&) R viEw 61
[ W BALANCE l l &b BRINTGIL ]
[ gie %ﬁ.ﬁgﬁ l GIL YEAR ENDI

STATEMENT
OF INCOME l ¢ cleran l
( Ig, CASHFLOW

l & CLOSE l

Figure G/L Functions
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% Cash Flow Repert @

BeginDate| 09/01/12 1=
EndDate| 09/30/12 [
Cazh Accounts MNon-Cash Accounts
Account Account -
101 - CHECKING - CEMTU ;] 111 - DISCOVER CHARGE C#
105 - CHECKIMG - AMSOUTH™5 115 -PETTY CASH
110 - CHECKING - REGIONS~05 125 - EMPLOYEE ADVANCES
1139 - DUMMY DIRECT DEPOSIT 127 - C1 CLEANING [4/R EO

120 - S&YINGS - REGIONS~050

C-1 CLEANING ACCT.

A/ GCO
130 - ACCOUMNTS RECERARI
131 - A/R RFMS
132 - RESERWE FOR BAD DE
135 - RETURMED CHECKS
140 - INVENTORY
14F . PRFPAIN IMSTHRAMTE

[ Combine 4 + d ()] 52
Frint Options
Frint Preview [ Suppress Accounts With Mo Activity

[] Output 5 To

[E pint | [fGE@Exit |

Figure Cash Flow Report Print Screen

This report shows how cash is moving and the origin of non-income cash. It explains how the change
in balance sheet accounts plus income equals the change in cash accounts.

Banking

Checking

By clicking the headers Check Amt. and Deposit Amt., the user can now sort these columns by
amounts.

! LD By clicking Ctrl-Click on other columns, you can sub sort the columns.

Reconcile Register

File>Banking>Reconcile Register

Automatic reconciliation of the check register via a bank supplied file is now available. An ofx file is
required.

Bank Statement Parameters

=

Reconcile Month 04/14 1=

Ending Balance from Bank Statement 0.00

Bank Reconcile File B

[JQK ] [xgancel ]

Figure Bank Statement Parameters

L

Q“?_:} Mol es:

Some banks do not support ofx files. Check with your bank.
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A filter has been added to only show uncleared items

& CHECEIMNG - REGIOMNS~0503104147 EE
w7 YO h onan| B

All Transachions |Withdlawals Only H Deposits Un|_.r.| Show Uncleared Only
Search Check Murber i] \‘

.
Sl DR PO g 4 Sl e LGS i Arighiti Dgpost Amourt,
o mss 17087241 - S Ending Fegister Balance 179304 ’
| Difference 177.225.78
[ DONE | [ Frint

Figure Reconcile Register Uncleared Only

Accounting>File>Banking>Add/Edit Checks

The ability to add notes to a checking transaction was added.

i CHECK]NG— CK110
= ?%]@@-»@[@,[.g B Moo=

Figure Banking Tool Bar
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Sales Report

Material Analysis

Quotes

File>Material Analysis>Quotes

Under the tab MORE PARAMETERS, the ability to filter by Ad Source, Contract Type, Order Type, and
Service Type has been_added.
| 7 RFMS Sales
File

Edit Window Utilities Mail

Help Navigator

| F'UCT T Ad Source EoE Contract Type Order Type CService Type )
SETS 5 -:'u - ‘TE -': :
e N gip = CT TYPE | =) e RCIAL OFFERING
Figure Material Analysis More Parameters Tab

In the print options, Output to CSV has been added.

File Edit Window Utilitie!

S 3
@ LE
) Cu er/PC/Style/Color, Group
Meams Lé}msu £ | W__:__ el e a Ny W
Quate From
Guote To * [] Prirtt Preview
Est Del Date From 01,0, [T Prirt Framing Parameters Copies: |1 |&

[ Print Summary
Show Cost
e Frofit
(] Output CSV To

Est Del Date To 1 Y
Inventory # From

Invertory # Ta 4
Define Other Cost J
[ Freight [ over

[

]

wle | [l

.

Panter.. | [ prnt | [fEmExt |

Figure Material Analysis CSV

Sales Information Report

File>Sales>Sales Information
Billing Groups and Main/Branch have been added as a sort by options.

E Sales Information Report X
Date Range Sart By
@ 4 Start Date 03/01/14 1= @ Customer Type / Invoice Mumbe () Customer ¢ Invaice Mumbd{ ) Main/Branck
© Delivered Sales End Date T34 |2 G Irvoice Mumber © Ad Source
@ Both () Reterral / Invoice Number () Contract Type
(7) Salesperson / Inwoice Mumber () Order Type
() Salesperson # Customer Type ® i
() Salesperson / Refenal ) Biling Graup
Sales People Customer Types Print Options
|ANI3- EW o fZ) [ACCOMMODATIONS ,| Break after Sort Changes
o |8 P GEGELADESIGN b oy Atette
" N . R ] - by
Customer B
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CMM

Appointments
When an appointment date changes, the reminder date will change accordingly.

Bid Pro

Edit Estimate Screen
The Estimate notes button is now also available on the Edit Estimate Screen.

“ Changing Record - ~ [E=R[ECR===|
Job Estimate 4 Overhead Margin Totals
Estimate #  JE100174 001 [F& i Ovethead % By Line Mateials 178203
m Base Senvices 0.00
Estimate Date 1140112 12 3
‘ U - Misc Charges 0.0

4

A SelTia 168D
LAVENDER, MICHAEL OLD LIBRARY L b SE0Z Mise Tax 000
TUSCALODSA, AL 35401 Told Ovahead 4390 ————————

e Deond Total 1960241

oPz o0z
Gross Profit GP§ 956.42

L R TS e a—
m“bpdsle Line GP"s

¥ Unda Update

4
[ Tam Evempt Pubiish To Web = mw\y Markup Use Tax 000
w
»

Cust Tele 205-454-2560 Sales Per 1 FRED LOVE
Cust Tele 2 Sales Per 2
Job Phone Cust Type CASH & CARRY Fi

Line Humber [area |[Sple [ Color B

Line  Area Supplier UD LINE LABEL 1 UD LINE LABEL 2 Product Seq #

“Unreferenced Products are Shown in Red

1 COMBINED AF MOHEWK CARPET CORPORATION

[mmmmmm

b

i~
FEY) insen §) Chenge | [ Delete | [ Inset fom Product Templates @ tssociated Bunde .~ Liee ;
(Bo Comlne | (B Comito | (G2 0v | [eolelive | [ LookiUnkok] (123 Benmterlives | s ] % 77\ TadDifeence 000

G 4 K [ Notes )[@ Pirt Eslinete | [of Save | [ X Concel |
4 JRFMS.COM__ ]

Figure Edit Estimate Screen

NHMS

Selector Reports

The option has been added to not print the stage on the Complete Selector Condensed reports if the
Buyer is in the Draft stage. These settings are sticky.

Price Requests
Grout Lines will now be sent to Order Entry.

Project Notes

NHMS>Projects>Pricing Version>Notes, Disclaimers and Warranties
A type of notes called System Generated Notes has been added. These notes cannot be edited or
deleted. They are used when a project is archived or deleted.
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NHMS Management Tools
The ability to permanently delete old project versions has been added. RFMS recommends password
protecting this option.

With the option:
e Only Project Versions where all Home Buyers have been sent to Order Entry can be
deleted.

e This sets the Project Version field to Completed and Archived.
e A note will be added for the Project Version with the date of the delete and the user who
deleted the project. This note cannot be edited or deleted.

e All Project date and Home Buyer data will be permanently deleted except the Project
Version record and the Project Notes. The information cannot be retrieved after it is
deleted.

Options Selector
The option to hide the Qty and Total columns in the browse has been added. The Default Value for this
is set in the System Settings on the Design Center Tab

A Noles:
G- This would be for situations where the Qty is always going to be 1. If the columns are
hidden and the Qty is not 1, a red asterisk will display next to the price to alert the designer.

Print Reports

A Print Reports button has been added to the Category Browse screens.
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