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Version 15.1 Update User Guide

This update to the Windows version of the RFMS Business Management System includes many new
features and enhancements. The update also includes many "behind the scenes" changes that
increase processing speed and other performance related functions. This document explains only the
new features contained in this update. For all changes see the release notes on the download

| = Release Notes»
webpage. Click the release notes button to find these. | ™ Vex Lo

To see what you may have missed in previous updates click here.

For directions on loading updates to the RFMS software, click here.

The same documentation is included in the on-line help system and can be accessed by pressing the F1
button at any RFMS screen. If there is something on the screen that you either don't recognize or
understand, check this document or refer to the Help Files pressing F1.

Documentation Conventions

% Notes: Indicates extra Information

o This symbol indicates a best practice, or an example.

Indicates Menu item shortcuts: An underlined letter indicates this is a “hot
Setup>System Setup key”. On Main menus click the Alt button plus that key to go directly to that
field or function. On Drop Down menus just type that key.

Field Name Indicates a Field Name or button Name

Important Important information

To conserve space the screen shots are seldom actual size and may have

Screen Shots blank spaces or other non-essential information cropped from them.

h 1 Links to other documents or web pages are included when additional
explanations are available. Click the notebook to find that information.

Various places in this document have links to other topics in the document.
Links to other topics To return to the original topic click Alt + left arrow. Try it out with the link to
the left!

RFMS has many fields that can be user defined. In the documentation
these will be shown in all capitals with the abbreviation UD before the field
User Defined FIELD LD JOE # |

UD HEADER LABEL 1 |
UD HEADER LAREL 2 |

name.

Update documents contain only the new features contained the software
updates. For all changes see the release notes on the download webpage.

| = Release Notes)
Click the release notes button to find these. 8 View e

Update Release Notes
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https://rfmsinc.zendesk.com/hc/en-us/articles/201559487-RFMS-Program-Update-Instruction-Document
https://rfmsinc.zendesk.com/hc/en-us/sections/200359858-Release-Notes
https://rfmsinc.zendesk.com/hc/en-us/sections/200367553-Update-Documents
http://www.rfms.com/RevisionHistory.aspx
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RFMS Button and Menu Conventions

Exit the current screen. Can also use the Escape key on the keyboard.

Access the help file. Can also use the F1 Key on the keyboard.

Activates or selects the highlighted record.

'_.ﬂ-i Add a new record. Can also use the Insert key on the keyboard.
=3 Make changes to a record.
=

= Delete a record.

Add or View Notes on a record.

View all notes and Client Management Remarks related to a record.

Find a record using specific fields. Changes to blue when a find is in process.

Resets a filter to the default settings.

D E = = =R == T

Refresh the browse without resetting the filters

i
=
=

Saves the current information and exits the screen.

& Cancel Exits the screen without saving the newly entered information.
=] Exact match required in a search.
] Partial match only required in a search.
Text search
. Ctrl-S Reminder: this searches the browse list from the highlighted record down only.
or Ctrl-

When beginning a search it is best to begin at the top of list.

b |

Print a document or go to a report menu.

S

Allows adding, changing or deleting graphic, non-graphic files or web sites.

=) &) | Tag Untag Tagall or Un-tagall record(s). Selects records
oY View details of a record.
Y Send an email or RFMS mail message regarding the highlighted record.
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View the history of a record.

or View the pdf history of reports for the highlighted record.

Click to view the tracking record created for every record insert made into Orders,
or Quotes and Bid Pro Estimates. If gray, no records are present.

Brings up the Client Management remote actions screen and allows adding a
CMM action or relate a CMM record to this record. Yellow indicates that CMM
information is associated with the highlighted record

B
&

With all date fields in RFMS, hit the D key to fill in today’s date, type in a date, use
the up and down arrows to move the date one day at a time or click F8 to bring up
the calendar and then choose the date.

indaw I

Cascade
Armange |conz

1 Customer Orders
2 Customer Quotes
v 3 Browse the Customer File

The bottom part of the screen lists all windows open in the current module. The
one currently being viewed is checked. To view a different window, click it with the
mouse.

.

Access to customizing the tool bar

Invoice Mumber IEG‘I 02596

-Disabled Field. If set in >Utilities>System Options>System Wide>General >(Set
T Up Global Interface System Options or Override Global Interface System Options)

Required Field. If set in >Utilities>System Options>System Wide>General >(Set
Up Global Interface System Options or Override Global Interface System Options)

The Edit Menu can be used as a shortcut to the toolbar options.

>Edit>
-{

E Customer Orders

EXIT L1

oo a8l

P8 Reports  Utilities  Win

—

Edit Menu B et
@ Change
¥ Yoid
“;@ Change Orders ‘
m Overages
Billing Group 4
B Payment

Version 15.1 4




Table of Contents

SYSTEMWIDE ... 4
LU 0o F= L (=SSR 7
YA (=] 1 1 O ] 0] =SSR 7
ORDER ENTRY e 8
Editing Orders/Estimates and ClaimS ..........ooouiiiiiiii e e e 8
] (0 (= 8
(O] o1 {0 T O 7= (o] (PSPPI 9
LOIU L] (0] g 0 [T SO (0 [T 53T 12
L@ 153 (0] [T £ 13
(U1 (od g F= ET S @ (o [ TP 14
[y =T oo I ST PRI SSRPP 14
INVENTORY oo 15
(U1 (od g F= ET S @ (o [ TP 15
INVeNtory AdJUSTMENT REPOIT ... 16
TNV =] oY o YA [0 1YL= S 17
PRODUCTS e 18
DeletiNng PrOUUCTS ........cooiiiiiiiiiieeeeeeeeeee e 18
(@F0 ] (o] =TT 18
[0 [ T Lo I L (=] 0 PP 19
Price RANQE Edit..........oooiiiiiiiii 21
ACCOUNTING o 21
ACCOUNES RECEIVADIE ... e e e e 21
ACCOUNES PAYADIE ... .. 22
(€11 gL = L I =To (o= o TP T PP PTTPPPRRPTRPPPTRRRON 24
BaANKING ... e e e e e e e e e e e eaeee e et e aaataearr i aaaas 25
HUMAN RESOURCES ..., 26
(@1 11 T=To [ = 1Y/ o ]| P URRPPPPPRN 26
L= D o L= (= S SUPPPRUPPRR 26
SALES REPORTS .....cooiioicieeieeeeeeeeeee e 27
I AN ..o e e 27
PRODUCTIVITY TOOLS ..o 27
Purchasing ProducCtiVity TOOIS. ..........u i e ettt e e e e e e e e eneen e e e eeeeas 27
BiP O e 27
MM e e e 28
(0] o1 7> Tox ol = o3 T T PSP 30
DIFECE DBPOSIT.....ceeieieeeee et 31

Version 15.1 5



[ O 0] 1 ] =] (7= 31

ENLErpriS@ MaNAGET .......cooiiiieieiie e 31
CUSTOMET IMPOIT/EXPONT. ...ttt 32
INSEAIIEr PrO MODIIE ... 32
TN 2o a1 o] A AN | (o Tor= o ) S 32
Y od a0 [ L= o PP UERPPRPPR 32
WED BASEA PrOgIaMIS. .. .coiiiiiiiii e e e ettt e e et e s e e e e e e e et et e e s e e e e et e e ettt e e e e e aaeeeessataaaseeeeeeesannnannnns 35

Version 15.1 6



System Wide

Update

A step has been added in the update process. If the user would like a new shortcut created when the
update is run, the box beside “Create Desk Top Shortcuts” needs to be checked.

Custom Setup

Custom Setup
Select the program features you want inst

Select the features you

----- []Create DeskTop Shortcuts Feature Description

Total digk space required: 332 980K
Total disk space available: 857 524 968K
< Back Ned = Cancel

Figure Custom Setup Screen
A warning message about checking to make sure there is a current backup of the database before
running the update

NOTICE

Please be aware that you should have a CURREMT backup
l % of your database before running any update!

Figure Backup Warning Message

System Options

Initialize New Billing Group as Partial Billing
>Utilities>System Options>Order Entry>Order Entry
Category Configuration

Type- Can be Global, Assigned or User

This System Option allows users to specify if Billing Groups should start as Partial Billing or not.
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Order Entry

Editing Orders/Estimates and Claims

When an order/estimate or claim had numerous lines, it would load the list slowly. It would also take a
long time to refresh between edits. The loading times have now been decreased.

Stores

If a Store has Users assigned, then the Inactive checkbox is
make this Store inactive?” link to get a report of all
users tied to the store.
A Age an Existing Store [==]

Stare Information ‘

rayed out. Click on the “Why can't |

Stare Inactive [y can't| makLe this Store inactive?

QS ~#Lopyloship To whsls are users who have this Store asmgn;tl a‘s‘tli:-sil"l e Tat x
Name | DOCUMENTATION COMPAMY Telephan: "Single Store to Process (Default Store).” Material )

Address #1 | STORE ADDRESS Fax |2 9.0000% =

#2 [ Fape, 1112223333 Modem Press button to see who are assigned to this Store. 300007 =
City |NORTHFORT 3] Ernail 1 Misc Tax Base | Material+Labor+Misc Chages v

State | AL Zip | 35476 Ermai 2 Mise Tax Percent | 0.0000% |2
Caunty DUNS # Pay Tawwhen | Delivered v

[[] Require Styles to be in Products
far this store:

Automatically Check Duplicate Orders

Ship Ta Information

MName Telephane

Address #1 Fax

#2 Modem

City F2 LContact

State Zip Email 1
County Email 2 LComments

Store Prefizes
Specify Store Order Prefis [ ] Specify Quote Prefix [ ] Specify BidPro Prefis [

Order Prefix Duate Prefix BidFro Prefiz

X G

Figure Change Stores

Page: 1 DOCUMENTATION

04/08M15 The users listed below are assigned to Store #'
1:13PK NOTE; Be sure these users are unassigned both in System Wide and Sales Floor Assistant
User User User
admin Administrator Andrew
awheat bcolburn ben
bjerdan cheryl Fred Love
gaplin gordon janna
Jeff jeff_2 fthomp=son
kerwin kimberhy mcorbett
Mike mikec mwheat
nikki sabrina terry

test tevans

Figure Users assigned to the Store
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Config Creator
Utilities>Set Up>Config Creator

Dates
Invoice Date, Order Date and Report Date are now choices on the Config Creator fields.

s Setup., - o IEl
i

Number of Header Fields [] Use Custom Document Title 1

@4 - \E‘ l

(@)
FIRSTNAME LASTNAME
1234 ADDRESS STREET
MYTOWN, AL '

e
Select Fields for Header L |
Title: Inv Mum Order Date Purt:?l
Field: | jnygice Number v v| [rofl
_—_——— 1
Invoice Date 1
Crder Date
Report Date ’ A Cancel
Messte Date :
CARFMS_Test_Programs\QA Mest Relea: FIVE
k]

Figure Config Creator Setup Screen

If Report Date is selected, a message will appear at the bottom of the screen that reads “Report Date
follows the date convention of the default invoice. It will print the Order Date until the order has been
Job Costed or an Invoice Date has been assigned, at which point it prints the Invoice Date”.

s Setup Header Fields = B

Number of Header Fields [] Use Custom Document Title
_‘..“M\M_ PO s R Sy adP . AP aemBe

Select Fields for Header

Tl | oy Num Order Date Purchase Order Phone

Field: | jnvoice Number v v PO Mumber v Telephone 1 “

W 0K X Cancel

Report Date follows the date convention of the default invoice. it will print the Order Date until the order
has been Job Costed or an Invoice Date has been assigned, at which point it prints the Invoice Date.

Figure Config Creator Report Date Note
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Custom Invoice Message

The ability to add a custom invoice message has been added to the Config Creator Screen. This
message will override the invoice message set in System Options.

5 Edit Invoice Config = =
General Header
Logo Sotun T
| N - etup Compang

nvoics Rams:| KIMBERLY O Na Loga Information

Applicable Stores Left Ahgn.ed Select Logo File:

e Canfizne-lEpzd CARFMS_Test_Programshila Newt | | F8

Riight &ligned

B {Page width] Setup Header
() Banrer [Page ‘i Fields
=)
Columns in Line Area
[ Area Style Guantity Price
Inventony Color Units Ertension
Footer
[1 Inchude Finance Charge
Print RTF File &fter Invoice (Term and Conditions) §
Use Term Days from Customer File — .
~ . s Default Invaice Message
AL & Custorn Term Days 120 (®) Custom Irnvoice Message
(O Fiink RTF File after invoice TemDays [0
rivoice Date
Select RTF File Sl A
CARFMS _Test_Programs\Qé Mest Relea: | F& i‘f Finance Charge Amaunt: 500 | %
¥ Setup Invaice
Message

o Save A Cancel

Figure Edit Invoice Config Screen
F/

N Custom Invoice Message
This message will override the invoice message in System Options.
Segoe Ul v g vl = ﬂ ﬂ
B 7|0 % =|=| slak v | | Automatic | v
test ~
v

& Cancel

Figure Custom Invoice Message Screen
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Set Up Order Lines
The ability to choose the Line Columns that will print on the invoice has been added to the Edit Invoice

Config screen. Choose these columns will add more details to the printed invoice.

Select RTF Fils:

(®) Do Mot Print RTF File
(3 Prirt RTF File after invoice

Print ATF File After Invoice [Term and Conditions)

EARFMS._Test_Programstild Nest Felsa: 3 | A

W Edit Invoice Config - o IENl
General Header
Loga
Invoice Mame: | KIMBERLY (7) Mo Logo Se‘:,}pmgggg:ny
Applicable Stores 8 Left Aligned Select Logo File
e CARFMS_Test_Pro
=D _Test_Programs\0a Mest | F8
¥ ) Right Aligred st Hom
K () Barier (Pags Width] R

~
Columns in Line Area
[ area Style Quantity Price
Inventory Color Urits Estension
\Fanl |

["] Include Finance Charge

Usze Term Days from Custamer File

® Custom Term Days
Term Days -
Starting From:

Finance Charge Amount. 500 %2

() Use Default Invaice Message

(®) Custom Invoice Message

p I
Message

Figure Config Creator Screen

Quotes

Order Entry>Utilities>Set Up>Config Creator

The Config Creator will now allow creation of quotes as well as invoices.

[ Config Creator E LE @
I N G N Create New...
—‘Co s ‘ Invoice ‘

SegNum  Store Config Type Config Nam (o)
==Tc . ‘ Quote ‘
H INVOICE KIMBERLY .
34" INVOICE TEST
35("1" INVOICE TEST
36|"6" INVOICE TEST

Cancel

37|"N" INVOICE TEST
38/"1" INVOICE ALPHA
39| INVOICE TEST 2
40("1" INVOICE TEST 2
41]"6" INVOICE TEST 2
421"N" INVOICE TEST 2

L4 > W

Figure Config Creator Screen

Version 15.1
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https://rfmsinc.zendesk.com/hc/en-us/articles/204079073-Config-Creator

For more details on the Custom Quote Setup Screen, click here.

W Custom Quote Setup = (=
General Header
Logo T
Quote Name: = etup Company
? Mo Logo Information
Applicable Stores Y Left Aligned Select Logo File:
(_) Center Aligned Fa
— "
= [_) Right Aligned
— " Setup Header
@ [_) Banner [Page Width] Fields
Columns in Line Area
[ Area Style Quantity Price
Print RTF File After Quote (Term and Conditions)
~ Inventary Color Units Extension
(@) Do Mot Print RTF File
{ ::3 Print RTF File after quote Footer
Select RTF File
- c : 7) Use Default Quote Message SEtupduste
F3 i‘r ) Message

\f Save X Cancel

Figure Custom Quote Setup

Customer Orders

Due Button-Browse Sales Representative

When choosing F8 to pull in a Sales Representative from the Due Button screen, the Commission
Schedule no longer displays.

Printing

The Print Invoice checkbox under printing invoices/acknowledgements, Job Cost and Batch Job Cost
are now sticky. These all work independent of each other.

from Express PO

The ability to email the Purchase Order has been added.

S Purchase Qrder Printing =]

Type | Standard Purchase Order v
Preview Purchase Order

Printer hp Laserlet 1320 senes UPD PCLS
[] Piint Private Style Print Roll #
[] Print Private Color Pririt 5 alesrep
Piint Store Codes Print Est Del Date
Print Mates Pririt Linit Cost
[ Print Rief # [ Print Line Tatal
[] Print Bar Code [ Print Order Tatal

Standard Message
[ Print Message #1 [ Print Message #3
[] Piint Message #2 [ ] Print Message #4

Colors in PO Boxes
From Ship To Supplier

ﬂmail Options

Email PDF Use Supplier Email
K PDF File Name | CG5013920002

=1
¢ Cas

Figure Purchase Order Printing
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Credit Memo/Add On

The balance due for the entire order will not be printed at the bottom of the Credit Memo/Add On. This
was confusing to the party receiving the add on or credit memo.

DOCUMENTATION COMPANY
STORE ADDRESS

FAX: 111-222.3333
NORTHPORT, AL 35476
Telephone: 205-349-2233
Fax: 205-349-3393

Sy
el
| .

Page 3 INVOICE CG502022

TOTAL 80 BETWEEN
223456789022345678903283456789042345678905
2345678906234567890

30 CHARACTERSSE7893263456789

Order Date
051415

Invoice Number
CGs0z022

TOTAL 80 BETWEEN
223458789022345878903263456789042345678905
23456739062345572890

30 CHARACTERSSE7893263456789

PO Number Job Number

‘Ww CVD. escri

‘ Add-On / Credit Memo ‘

o TR PR PR O e e——_—

— 0515415

B:5TAM —

-——

DOCUMENTATION COMPANY
STORE ADDRESS
FAX: 111-222-3333
NORTHPORT, AL 35476

Telephone: 205-349-2233 Fax: 205-349-3393

&
q
r

INVOICE

22020590

Sold To

TOTAL 80 BETWEEN
223456789022345678903263456789042345678305
2345678506234567890

30 CHARACTERSS67293262458720

Ship To

TOTAL 80 BETWEEN
223458789022345678903263456789042345678905
2345678006234567890

30 CHARACTERSS678932634567389

Order Date Work
05M5/15 2055561234

PO Number

Order Number
C£G502022

oo menorgesig T coapeedt 47

Add-On / Credit Memo

S gt |

F = 2

—05/15M5 B:55AM —
Sales Representative(s): TERMS: 10 % Sales Representative(s) TERMS: 10 % Sub Total 170.00
TERRY E TERRY E Sales Tax 0.00
Subtotal: 21375
Sales Tax: 0.00 Misc. Tax: 0.00
[This quotation is G ST inclusive & valid for 14 davs, Misc. Tax: 0.00 This quetatien is GST inclusive & valid for 14 days
RCoartance of ni aure o sncaptancs of o1 Tarme & Conditons of rade T oyt
Sonk detols ANZ 010515 0047256 INVDICEJ:;’:#;: ] ?ggg g\;:rl‘::?:(r;?;Z:':EL'ZD?E?ELEUE:TE:;EDG(EHDE of all Terms & Conditions. ﬂf(rad;
Less Raymenic) 000 >
( BALANCE DUE: 50.00
\_osLance oue arver_ 70515 o0 [T
If the country is set to UK, then the following screen will pop up for the County field
N Changing a Customer Record [e=]
Exit Order Entry =
ﬁﬂim Additional Information Active Customer | Change Status
Customer # 403 Default Store F3
Customer Type | COMMERCIAL Relationship| LD Stdalon v Store  Date Edite
SadTo ( R
- ; !
S alutation W Export Mame | Individual | v M Browse Counties |i”£”£| N
First Name BaL oy o
[ I IR N i
Last Name | spASON AND A550CIATES H
AMASOM AMD ASSOCIATES by Courty !
Business 1
Search County Country Filter | - All Countries - W W
Address #1 | 1820 RICE MINE RD. SUITE 100 ]
#2 County Country Abbreviation Seq A B
City | TUSCALOOSA ABERDEENSHIRE SCOTLAND ABD 001 §
County it | | ALDERNEY CHANNEL ISLANDS ALD 003 [
B Zip [ 35406 o * ANGLESEY WALES AGY 002 N
N o ANGUS SCOTLAND ANS 004 [
ARGYLLSHIRE SCOTLAND ARL 006 N
Work | 205-345-96256 | Ext AVON ENGLAND AVN 008 H
Cel AYRSHIRE SCOTLAND AYR Dos |-
Cell_m 2053459586 BANFFSHIRE SCOTLAND BAN 010 [
E i BEDFORDSHIRE ENGLAND BDF o [
_;th BERKSHIRE ENGLAND BRK e [
- e_l - BERWICKSHIRE SCOTLAND BEW 012 N
Email | drogers@amason-associates. com RORMNFRS SrOTI AND ROR nd w
14/ 44/ 4 | » b 01 < *MIH
& Cancel i | o | 1142941

Figure County/Customer Record

Version 15.1
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Purchase Orders
The SKU number if it exists when creating a purchase order from Order Entry will be displayed.

N Purchase Order Generation @
PO Genlnfo1 PO Genlnfa 2

Supplier SHaW INDUSTRIES, [MC Width 12.00 (@) Footage Order
Supplier Phone 800-872-7423 Length 100.00 | [F8 © Rall Ordler
X Min Len 0.00
Acct #w/Supp 112156 Cluantity 1,200.00 | 5F
Max Len noo
gl | — ke L Dicted Cnst M encEz0llFal . e i el
Fu Calor Fandh Reference #
Priv Color # 532424 Dye Lat

Fol/Cut_Ee

Skl 73ELETET

@ Generate Purchaze Order OMLY

‘J Generate Purchase Order AND Beceive Goods X Cancel

Generate Purchagze Order and Send PO Electronically

Figure Purchase Order Generation Screen

Reports

Batch Job Cost
Reports>Batch Job Cost
The ability to email a PDF and Save a PDF to the PDF History have been added.

Email PDF - If this box is checked, and the Order being processed has a valid email address, an
Invoice will be emailed. If Print Invoice is also checked, and no valid Email address, then the Order's
Invoice will be printed.

Save to PDF History - All processed Orders will automatically save the Order's PDF to History.

N Batch Job Costing £2
Delivery Date | Taday: 051445 = Stare
- -
Use Provider's Install Date az 1st option for Del Date ==
Owerhead Margin 3.75% |2 [Material anly) %
izcount B ate 0o =
Y I e Y IV A
. -
JA

Destination | hp Laseret 1320 seriez UPD PCL 5

Invoice
Invaice ta Print | DEFAULT RFMS INVOICE v
Tk L [ Pript Oxverag
i ( ] Emai PDF [ 5ave to FDE HistoD

Copies = Post to Batch
Destination | hp Lazer)et 1320 series UPD PCL 5

[E_:Ll Options Standard

ancel

NOTE: I is NOT RECOMMENDED that you set your printer Destination toll

Figure Batch Job Costing Screen

Version 15.1



Inventory

Purchase Orders

Automatically create Product Record

If an inventory record is entered that is not already in Products, the product record will now be created

automatically. This will also happen when a PO is created in Inventory and Order Entry without a

Product Record since an “on order” inventory record is also created at that time.

L

QL". Mol e

e When the update is installed, product records will be created for rolls & items that have an

available quantity that does not have a matching product record. This records will come over as

inactive.

Cost from Invoice without a purchase order will create the product record.
Express receiving without a purchase order will create the product record.
The PO truck in Order Entry will create the product record.

To read the reasons why a product file is important, click here.

To read more about this feature, click here.

Email Purchase Order from Print Screen

File>Purchase Order>Print Button @
When a Purchase Order is printed, the option to send it as an email is now given.

To use the Supplier Email listed in the Supplier file, check the box.

Receiving inventory from a BOL without a purchase order will create the product record.
Receiving inventory from an invoice without a purchase order will create the product record.

P e e
E Printing Purchase Orders o | = | =
PO Type | Standard Purchase Order v Printer  hp Lase 320 series UPD PCLE
Preview Purchaze Order Repart Copies | 1 g%

[] Frint Private Style Prigi ioll # Prityt B ar Cade [ ] Print Line [ Print Feq. Dye Lot 1
A e T3 E_.LMHL ‘—.Hh.n_ﬁ__h.‘_i.__‘.
"
B > | Upen Sent [EC]
Order Date Reguested Ship Backordered Fejected [EC)
From [ 01701780 2| Fa F S atisfied S atisfied [EC)

To| 12/31/79 Fa

Email Options /
Email PDF PDF File Mame: | #5T085530002

Uze Supplier Ermail

(s}

Tink & Cancel

L]

Figure Purchase Order Print Screen

Version 15.1
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EH® @+ L = Purchase Orde 02 - Message (HTMIL
MESSAGE | INSERT ~ OPTIONS ~ FORMATTEXT ~ REVIEW  ADOBEPDF

=y ¥ Cut

N . - -
7 K W v BB & ) k= [ e Q
B copy ! High Importance
Paste B 7 U . A. === s Addes Check Attach Attach Signature Zoom
- ¥ Format Painter - T T 7 77 Book Mames File ltem~ - ¥ Low Importance
Clipboard ] Basic Text Names Include Tags & Zoom

To... |suppﬂaremailﬁomﬁle@ﬁ\amm
=3

d o |
Send I—I

P

subject | Purchase Order: #5T085530002

Attached | F251085530002.PDF (20 k8]

Sabrina

Figure Email of PO as PDF

Inventory Adjustment Report

Reports>Inventory Adjustments Report
A dropdown list of adjustment

Stores

Start Date o1/0/80 2
End Date 12/31/79 2]

Supplier

Adjustment Type

Consolidate
uD TYPE
Print by Store
Print Summary
Include Transters
[ Use greenbar printaut

[ Output C5Y To:
Prints on 8.5 x 14 Paper [Legal]

|.g. Print | | X Cancel |

Figure Inventory Adjustment Report Screen

Version 15.1

pes has been added to this report.
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Inventory Move

A User Defined Job # field has been added to the Inventory Move Tracking Sheet. This field will only
display if the inventory being moved has an order line assigned.

Inventory Move Tracking Sheet (Criginal) Page

rinted Q2315 1237 FM

P
Transaction # 1030 ||| |II|"||I|I|"|”"|I |II|||||”|" ”ll |||
(T32T49T1050)

T

DOCUMENTATION COMPANY MY NEW STORE

STORE ADDRESS 82 BKYLAND BLVD

Fax: 111-222.3233 TUSCALOOSA, AL 34758

NORTHPORT, AL 38476 Tel: 205-943-2282

Roll'lt=m # Product Code Style|ter Width Length Cusntity

o031 0% - CERAMIC PERDIDD FLOOR & WALL FIELD TILE 12412 0.00 0.00 £00.00 SF
Color £ Drye Lot: Color/DestMUSHROOM PLAIN Moved 05/2818
Eartor §E: Received Old Loc New Loc Rovd By

Carton Oty _ e —
Sys Ref #5455 SidemarkCUSTOMER LAST, CUSTO *In-Transit® |II I”II "”I |II
Unit Ship Weight: Line Total Ship Weight: 1335

Nates
Ezt Del Date: Invoice Number: JGEI202E ( up JOB # } Ship To: MAIN CUSTOMER

If only a portion of an inventory record is requested, the balance of the inventory is now available for
use.

The Customer Name and Invoice Number have been added to the Inventory Move Summary Report.

Inventory Move Summary Report
Date Printed: 05/15/15 Page 1
Sorted By: Origin Store + Destination Store
Rollttem# Styleftem Date Moved Date Revd New Bin Location Width
Qrigin Destination Trans ¥ Product Code ColoriDesc Received By 0Oid Bin Location Length Quantity
b 1000 2180843 ACER WIN-SOLID - 1 03007143 0523113 12.00 525.00 SF.
Customer Name: SENTELL, Se.crue « Invoice Number:  CGS02011
- 1006 00700 SANTA MARIA 12 0512114 0512114 1200 41.00 5F
Completed 06 ELMWOOD 12.00
Unit Ship Weight Line Total Ship Weight:
otes:
Customer Name: CUSTOMER LAST, CUSTOMER FRST Invoice Number:  CG401044
s - 1008 A 18TH HOLE - 12 0511414 051414 12,00 5,400.00 SF.
Completed o1 FALLING RAN 450.00
Unit Ship Weight: Line Total Ship Weight:
Notes:
Customer Name: Invoice Number:
[nventory Move Report Sorted By: Origin Store + Destination Store Page 1 |

Figure Inventory Move Summary Report
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Products

Filter

When the Roll, Item or Service browse is opened, the inactive products are filtered out.

Deleting Products

If there is an inventory record for the product and the Inventory record has a quantity in either Reserved

or Available then the product cannot be deleted.

Colors

When adding colors, users can now import colors from an existing record by tagging the colors they

want to import.

G COLOR IMPORTER e =@ ==

I

SELECT RECORD FROM WHICH TO IMPORT COLORS

Private Style | Style # | Style | Product Code + Supplisr + Style + Style# || Product Code + Supplisr + Private Styls | Product Cods + Supplisr + Style # + Style

Search Private Style |

PC Supplier Style Shylett Private Stle Friv Stylett ELT ] Cut Cost Roll Cagt Tran

01 |SH&W INDUSTRIES. |1 1 QUEEM/CUMBERLAMD 0.000 0.000]10/C
INDUSTRIES, 1000 01000 1000 01000 GUEEM/CUMBERLAMD | 0.000 0.000 10/
01 |SH&W INDUSTRIES, | 1000 J1000 1000 1000 CABIN CRAFTS 30 0.000) 0.000/@ A
01 |SHaw INDUSTRIES, | 1000 1000 1000 1000 PHILADELPHIA 02 0.000 0.000/01A
01 |SHAW INDUSTRIES, | 1000 1000R 1000 10007 PHILADELPHIA CORMBE 0.000) 0.000]10/C
01 |SH&W INDUSTRIES, |CABANA [T) - 12" 73606 18TH HOLE - 12 35422 PHILADELPHIA COMME 0.000 0.000/T1A
01 |SH&W INDUSTRIES. |CABANA [T)- 12" 73801 TETH HOLE - INV - 12'| 35422 PHILADELPHIA MAINST 0.000 0.000/31A1
14 44] 4 [ [0 0 < 3w
Manufacturer QUEEN/CUMBERLAND CO Cut Cost 40,000 Pur Rebdvd $0.000 @ Colors can onl@
Priv Supplier CARPET ONE RollCost  $0.000 AdvRebAd 30000 ol
FOB Foint DALTIN PsdCost  §0000  Stdlength 15000 Privvate Color Color Desc

‘@& MULTI PURPOSE MULTI PURPOSE

Collection Contract Labor $0.000 Stdwidth
Eritry Type E-COMMERCE Retail Labor 0,000 PFile Height
Units 5F Freight Factor $0.055  Pile'weight
User Label Special Roll $0.000
Toxicity # Special Cut $0.000 Inactive Date

Status A,

H A4 4 F kM <

Figure Color Importer

-_.-"?
qﬁ Mol e s:

Colors can only be tagged for one product.
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Rolls and Items

A new entry type called “RFMS Created” has been added to products. This entry type is for records
that have been created in inventory and did not have a product record associated with them.

ks Changing an ltem Product == | =]

Product Infarmation 1 | Estended Information 2

Product Code |03 12| |F2| apes rucs Item Cost $250.0000 | | Tiered Costs
Manufacturer | RLIGS R LS Fa Freight Factar $0.0000
Collection Special ltem $0.0000
Supplier | TEST Fa Pur Rebate $0.0000
Supplier [tern Mame | UG TEST Adv Rebate $0.0000
Supplier ltem Mumber | TEST RUG Cont Inst $0.0000
ld# Ret Inst $0.0000
Private Supplier| TEST Fa Load $0.0000
Private ltem Mame | BUG TEST Load F‘erge;t 0.0000) %
Frivate ltem Mumber | TEST RUG
Prrive |l Entry Type  RFRMS Created
Units | 25 |[Fg =5
EOB Paint Tians Date  05/15/15
Sample Type Fg Status | Active Fa
Quality Fa f’y Inactive Date < |F8
W arranty Fa| 4 7
Tasicity # . ltem'width [ 20,00 |Ft [ 0.00 ] In (20 Fest)
UD Product Jtem Length | 20.00 [Ft 0.00 | In (20 Fest]
FRAH Buy In Multiples 0f 0.0000
Sellln Multiples OF 0.0000

[Mare]

X s

Figure Item Product Tab 1

L

Qﬁ"‘. Mol es:

When searching in Products, the RFMS Created type can be included or excluded.

L

— = | =2 | =]
Filter Parameters | Additional Parameters

Product Codes Entry Type

- PC  Description ” [ ] Manual [ ] E-Commerce
03 |AREARUGS

04 |CUSHION [] Imported
%05 |cHanGE ‘I [ importw/XRef { ] RFMS Created
06 | CERAMIC

Figure Product Filter Screen
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Estimation fields for use with Measure have been added to the Extended Information 2 tab on Rolls and
Items.

L5 Changing a Roll Product = || B

Product Information 1| Extended Information 2 E g%m@d?;gfmﬁh% gn?\tgdd]

Additional Product Spec

Id#
Inventory User # 0.0000
Shipping ' eight 00000 oz ASF

Ship Oty Wariance [+/-)
Edit Product Set Membership
[] Berber

ﬁ{_st\mat\ng Infarmation x

[] Measure Product
Esitmating Unit | Irperial w
Cut Gap 00000 | In Dlnches
Seam Width 9.0000 | In 9lnches
Pttern width 0.0000 | In Olnches
Pattern Length 0.0000 | In Olnches
Pattem Drop 0.0000  In Olnches
Waste Factor 01,0000

Ne

T S-Prodect Last price formulas applied date: 03/14/12
Last cut cost used for pricing 2.5000
Last roll cost used for pricing: 2.3000

Hw= 1
E-Cammerce Unique 1D
J1o00
& 0K X Cancel
Figure Roll Extended Information Tab 2
ko Changing an ltem Product = =
- : ECommerce Record
Product Information 1| Extended Information 2 [some figlds may not be edited)
Additional Product Spec /Es_timating Infarmation
Private Collection [ Measure Product
Fiice /Cost Code Estimating Unit | Imperial W
Construction Actual Length 42000 |In 4.2 Inches
Caurtry Fa| (¢ Actual width 42000 |In 4.2 Inches
Fiber Fal (¢ Pattem Width 0.0000 [In 0lnches
Species Fa é" Pattern Length 0.0000 |In Olnches
Irventory User # 0.0000 Pattern Drop 0000 |In Olnches
Shipping Weight 0.0000 Wazte Factor 0.0000%
Thickness 0.0000 jmm | Fg
Ship Oty Wariance [+/-] oz (Fg k _/
Frirnary Component
Composition
Type
Edit Product Set Membership
[T WAMS Product Last price formulas applied date:
Last itern cast used for pricing 0.0000
K= 1
X LCancel

Figure Item Extended Information Tab 2
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Price Range Edit

The Price Range Edit screen has changed. For more information, click here.

Accounting

Accounts

File>Accounts Receivable>Statements>Print Statement
An option has been added for a message to print on the statement after the last invoice is printed.

Receivable

Statements

Statement Logo File Mame a4

Statement Options

Message to print on last page

Printing Format
(®) Plain Paper
() Letterhead

["] Use Store Jode Info

[] Use #9 Dbuble

V' OK X Cancel
LF S IRIDU UM =
E+IPLOYEE USE (L) Po Number
A ) Ship To Addrl

Print Options
Print Preview || Print All (Mo EMail)
[ Print Sales Rep.
[ Exclude Credit Balances
[] Print By Member
Windofy Envelope [ Output €SV T

Copies |1 |2

Options

o oK X Cancel

Figure Print Statements Screen
Statement now have an “Other Adj.” column. This column will contain any discounts given. The Credit

column will now only contain actual payments made by the customer.
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STATEMENT

DOCUMENTATION
111 MAIN ST

(205) 123-4456

April 01. 2015 Page No. 1
22345678902234567890326345675904234567590523456753906234567390 Balance Due
120.79

Transaction

Delivery Date Invoice Number Description Charges Credits Other Adj Balance
10/03114 CG401069 2234567300223456759 120.79 0.00 0.00 120,79

Figure AR Statement

Accounts Payable
File>Accounts Payable>Add/Edit Payables

A/P Tied To Order
A warning message is displayed if the A/P is opened for edit.

NOTICE

C% A/P Tied To Order Entry.
' Continue With Edit?

Yes

Figure Warning Message

On Line Payments

File>Accounts Payable>Check Writing

On Line payments can be made in multiples from the check writing screen. Tag the AP invoices that
need to be paid. On the check writing screen click On Line. This option allows including payables with
a credit balance.

To effectively use the on-line payments function, setup a TRANSFER bank account. This account will
be the checking account to select on the Check Writing Information Screen.
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Check Writing Information

Checking Account | 106 TRAMSFER ACCOUMNT W
Check Date 07/13/15 (3| | FB
Starting Check # 1 Last Check Used = 0
Printer hp Laserlet 1320 PCL 5 =
Single Payee Fa

Remittance Printer  hp Laserlet 1320 PCL 5

Remittance Copies = () Check Run ) |:_

This check may be dated between 01/01/80 and 07/31/15

v OK & Cancel

Figure Check Writing Screen

"}:" Mol e
q—‘ When On Line is chosen, the following warning message appears

NOTICE

NOTE: An Online/Transfer Bank Register must be created BEFORE
attempting to use the multiple online payment process.

[] Do Mat Shaw Ok This Workstation Again Ok

Figure Warning Message
After choosing the TRANSFER ACCOUNT as the Checking Account and clicking On Line, click OK.
The following question will appear.

Question

:I Post To The Bank?
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If yes is chosen, the Transfer Funds Screen pops up. Check your actual check register as the source

register and the TRANSFER register as the destination register.

101 CHECKING - CENTURA~527004

106 TRANSFER ACCOUNT

110 CHECKING - REGION5--050310
119 DUMMY DIRECT DEPOSIT (FED
120 SAVINGS - REGIONS~0507001

105 CHECKNE—AMSOUFR-~52520T T

SourceStore

upg

106 TRANSFER ACCOUNT

% Transfer Funds (= @]
Description | EFT XFER
Amount 400.00 [ Reconcile
Date | 07/13/15 F3
_
(, Source Register Destination Register

i}?ore

X Cancel

Figure Transfer Screen

é Holes:

IMPORTANT NOTE-Canceling at this point in the process will still mark all the selected Accounts
Payables as being paid. There will be credit to the bank account in the TRANSFER bank account.
This will need to be manually transferred to the actual checking account to properly reflect the

transaction.

A/P Reports
Payables by Supplier

File>Accounts Payable>A/P Reports>Payables by Supplier

A summary option has been added.

Begin Due Date 01/01/80

Ak 4

End Due Date 12/31/79
Supplier

Summary

F&

F3

) Payables By Supplier
Report Type
() Payables Due [ Include Holds
(®) All Payables [] use Payee
Date To Use
(@) Due Date
(") Transaction Date
[:l Invoice Date

iti]

=]

Stores

e

X Gance

Figure Payable By Supplier

Screen

General Ledger

View Journal

File>General Ledger>View Journal

Version 15.1
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Browse List now shows the Account Name for the Account Code of each transaction.

& ¥ Journal Add/View/Edit
- H = s
L
—
Act Codd Account Mame Description Chk Mun

101 Cnc TS - CENTURA~52T 00
101 | CHECKING - CENTURA~527 00 .51| TRANSFER TO 105

1
Figure Add/View/Edit Journal Browse

The Payable can now be viewed on a journal record if the record is involved in a payable posting.

CLAIMS IN PROCESS 0.00 141,68 MOMNTH END SUMMARY
640 | CLAIMS IN PROCE] MOMNTH END SUMMARY Find 21,/07
540 | cLaims In procg] RIGNt click on the highlight entry fmonTH enp SUMMARY, g Brin 51/08
640 | CLAIMS IN PROCE to get this screen. LEES/MOHAWK D5/08
B40 | CLAIMS IN PROCESS o0 MM_U!M LEES/MOHAWE : : 5/08

Figure View Journal Screen.

é Mol es:

If the payable is not involved in a payable gosting, then the View option is grayed out.

LAIIVIZ 1IN PR LT Ry oy |m.'n'n.

CLAIMS IN PROCESS T02.00 0.00 MOHAWE

B40 | CLAIMS IN PROCESS 0.00 9,54/ MOMTH E Find
640 | CLAIMS IN PROCESS 366,95 0.00| SOUTHER
B40 | CLAIMS IN PROCESS 0.00 141,68 MOMTH E Print

e40 | CLAIMS IN PROCESS

A LA LR A LRI MM s e

Figure View Journal Screen

2 |18|8(8 |8

0.00 8,663.21 MONTH E
fa W atal e Al RASRITIL PRI L Tl
Print Journal

If an account code has had no activity for the date ranges selected, the warning message “No Records
Met Criteria” will appear.

Banking

Transfer Funds

FEile>Banking>Add/Edit Checks>Transfer Funds button

The Transfer Funds window is resizable. The Source and Destination list are now side by side.
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& Transfer Funds ==

Description

Amount 0.00 [] Reconcile

Date 04/03/15 [3]| |F8

Source Register Source Store Destination Register Dest. Store
101 CHECKING - CENTURA~527004 | |"* 101 CHECKING - CENTURA-~527004
105 CHECKING - AMSOUTH~525303 | |"1" 105 CHECKING - AMSOUTH-~525303 | |"1"
110 CHECKING - REGIONS~050310 | |"6" 110 CHECKING - REGIONS--050310 | |"6"
119 DUMMY DIRECT DEPOSIT (FED | |"N" 119 DUMMY DIRECT DEPOSIT (FED | |"N"
120 SAVINGS - REGIONS~0507001 120 SAVINGS - REGIONS~0507001

0K A Cancel

Figure Transfer Funds Screen

When the register is locked, a retry message will now appear.

&2 Transfer Funds
Bezpiam Register Locked
Amount
Date Would you like to retry?
Source Regist] [ o Yes l ‘ X Mo ‘ i
101 CHECKIM

Ll i 4 "Il"'l'.ﬂ-h-m-r-ll"”” T | | pyes)

Figure Transfer Retry

Human Resources

Certified Payroll

The Certified Payroll report will now automatically increment the payroll number (week number) when it
is run. If there is no activity for a payroll run, a zero report will be produced.

Tax Update

Canada Revenue adjusted tax rates available for the following provinces: Alberta, British Columbia,
New Brunswick, Newfoundland and Labrador, and Yukon.

New York City tax tables have been updated for June 1, 2015.

Connecticut adjusted their withholding tax calculation rules effective August 1, 2015.

Australia End of Period Update has been added to this release

Version 15.1 26



Sales Reports

Finance
File>Finance>Management Report

The Fiscal Year Begin Month field is now sticky.

e Management Report 2

Begin Date | 04/03/15 [T |F8
End Date | 04/03/15 17 F8

Fiscal Year Begin Month | 04715 =

D Print Preview

[] output CsV To:

= - EdIT .
e

Figure Management Report Screen

Productivity Tools

Purchasing Productivity Tools
Please see your RSA about purchasing any of the following Productivity Tools.

BidPro

Billing Quantity
Like Order Entry, Billing Quantity no longer has to be in exact inch increments for Roll Goods. The
Shipping Quantity will reflect the exact inch increments.
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r N
Billing Quantity
Use Bill Quantity Product Ship Qiy Varianee 0.00%
Bill Length 15.65 Ship Length 15.67
Bill Quantity 187.92 Ship Quantity 182.04
Bill Price 076 Ship Frice 0.76
Lire Tatal 14282 Line Total 14282
% of Bill Oty 100.00%
| o Ok | | X Cancel

Figure Billing Quantity Screen

CMM
Alerts

Alert Type and Related Record Type information have been added to the browse.

—n

1

1\

a0 Bn Qa2

Find Alert Records

Search Fields |

|| Contains | {

.

‘ :

P

Drate Created Diue Date Alert Description

0412413

Figure Alert Browse

O ORDER LINE 5T4

Alert Type

TUS AE. ¢

Buzinezs Mame

SANDERS "ORDEK LINE

COMS

Fielated Record Type

Reminders

The option to dismiss all reminders has been added.

n Reminders & Reguests [=] = =]
Description Type Related Record Name Related Record Category Due Date A

OTHER

REMINDER

Dismiss All

@ PUBLISH NEW OTHER 141 PROJECT REMINDER
D e i e BEM™F b MG
| UKUER LINE STATUS CHANGE CE400950-1 - | ORDER LINE |HEMINDEH |
PR P I Py I
CIROENDICIC I
-
i Swoze [ Srozo

Figure Reminders & Request Screen
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Letters
The following letter templates have been added.
¢ Waiver and Release of Lien Upon Progress Payment can be found under Lien in Letter Types.

¢ Waiver and Release Upon Final Payment can be found under Lien in Letter Types.
o Request for Certificate of Insurance can be found under Insurance in Letter Types.

o Waiver and Assumption of Risk Form can be found under Waiver in Letter Types.

=%

Projects
Tabs

The Projects area (Commercial Project Manager) now has numerous tabs which contains all the related
information to the project. For more detailed information, click here.

Customers

When selecting a Primary Customer, if there is no Business Name then both the Business Name and
Contact Name fields will be populated with the Customer Name.

£ Changing Prospect or Customer El@
General
Custorner # [ g Default Store| ™' | F& Relationship | UD Stdalon W
Custorner Type| [BEEEEEEN F&
Sold To Ship Tg Record Information
S alutation Esport Mame w Salutation
First Name [T FistNane  The Business name is Created By
Last Mame [ ATTN: ACCOUNTS PAYABLE Last Narfie Blank P
ATTN: ACCOUNTS PAYABLE, CITY Edited By
Business B Date Edited

Figure Customer Information Screen

:5 Adding Project =N E=E T
2 Primary Estimate, Quote or Order
Store """ |Fg Fao (,&
Address | P.0. B0 563
Report History
Business # Other # City | NORTHPORT Last Propozal| 0 | Last Request 0
Etd ail State | AL Zip | 35476 Last Transmittal | 0
General Information Record Information
Contract Mumber D JOB #

Date Created | 02417415 | Inactive []
Created By | SABRINA,

Project Mame U0 PROJ FIELD 1

Figure Project Information Screen

Email Button

The Email button will use the Project Email Address except for the records on the Resources tab. The
Resources tab will pick up the Customer, Contact, Supplier, Manufacturer or Personal email.
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Search All Records :
Screen now opens with nothing selected.

Contract Pricing

On the line browse there is now a delta icon that will appear to indicate the cost has changed on a
product in that contract.

¥ Edit Contract El@
UD Main I CUSTOMER, MAIN Effective Date 02/15/113 3: F8
F&
UD Branch I CUSTOMER, BRAMCH Expiration Date 05/03/13 HC F8
Maintenance Manager I
¥ Inactive

Property Manager |

Regional Manager I Add Contract Note

Contract Lines |

Color Num Contract Price

PRIVATE STYLE PRIVATE COLOR PRIVATE COLO

Figure Line Browse Screen

A checkbox has been added to the Find screen to create a filter that only shows contracts with cost
changes. This filter will build a list of contracts whose prices have been changed.

S Contract Pricing
File Edit Utilities Window
S Browse Contracts
@O oale u < ®
Contracts |
5 Find Contracts =] @ ]
| Inactl've| Contract ID|UD
3| cus B
B ~ 4|BAM Main/Bra || EI |
I~ 5|BATI n
E] 6 Cvi [~ Show Only Contracts with Cost Changes -
= 7|cus n
9| BATI
10/ PRIC g Reset | o Ok | A Cancel | :
11| CUS
Version 15.1
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Update Cost Button has been added to the Main Browse.

.

] Browse Contracts == |

wooalsehas(d)

Direct Deposit

A new banking group has been added to Direct Deposit for New Zealand.

Lodgement has been added to the New Zealand EFT system. If the supplier has a Lodgement entered,
it is used. If there is no Lodgement entered, then the Supplier Account code is used.

E-Commerce
Linear Meters added to the Electronic Purchase Order

Rubber added to material classification for product import and mapping.

Enterprise Manager
A pop-up warning appears when a user does not have proper credentials.

Warning

l L Invalid Authority

Abort

Figure Warning Screen

SPMaintenance
Auditing for SP Maintenance has been added.

2\ Manage Audit Triggers o |[@][=]
]
Apply
Find Table
Table Insert | Delete [ Timestamp Record Change [ Calumn
S alesBudget KEYFIELD 1 Sequm
SalesBudgeiCl = Name
Salesman Lastersion
Sam_Color
Sam_Cost KEYFIELD 2
Sam_Product
SampLust =
SampCustorer
SampDefaulls KEYFIELD 3
Sampiny ’7'
S amples
ampleType
S amplexRef
ampLines
SamplLines
SCAC_Codes
ScanneditemD ata
SeamSealer
ServiceType
ServPo
ShipwsightOM
KU
Sinnéuth
Simnast

SoftResy

StateTan
StaDeducthct
StrLookup
StnSetup
Stonent

Store

StoreExt

StoreShp

StorSpec

StyleType

SubAccount

Supphdd

a2 [n a2 nn

Figure Audit Triggers Screen
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Customer Import/Export
A column for the statement email address has been added to the Customer Import/Export program.

Installer Pro Mobile

Installer Pro Mobile now used the timestamp feature from the device instead of user input. Users are
only asked to enter times if they forgot to clock out from the previous day. For more information on
Installer Pro Mobile, click here.

Crew Screen
e Crews can now look ahead to upcoming jobs. The only job that can be edited is the jobs on the

current day.
¢ The installer is now asked for the end time from the previous day if they forgot to clock out.
Administration Screen
e This screen allows the administrator to view and edit times for any crew for any given day. This
includes End Times when an installers have forgotten to “clock out”.
e Areport can be printed that shows the hours worked for all crews or a given crew for a given

time period. This report can be printed out and used as a simple time sheet.

Inventory Allocator

The Inventory Allocator will now consider Dye lot when selecting rolls. For this to happen the system
option x>Utilities>System Options>Order Entry>Inventory>Use Single Dye/Run Lot for Style/Color
needs to be set to YES. For more information on this system option, click here.

Schedule Pro

Tracking Tables
x>Utilities>System Options>Schedule Pro>Scheduling>Tracking Table (1 or 2) Required
This system option allows a user to set the message received when a Tracking Table is not assigned.

w Browse User Values for Specific System Option - Admin Only = [=]=]

EaT &
Bl ) ChangeValue forTaggedUsers 47 ClearValue for Tagged Users

Option | Tracking Table 1 Requied
Search Users Type | Global Module| Schedule Fro Category ‘Warning Messages Applies To | Scheduling
Note

User Name Value
= [=]

[ Update System Option Value

IR < Ld

Figure System Option
The options are Restrict, Warning and No Message.
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Restrict-A tracking table must be selected. The process will not continue until a tracking table is
chosen.
RESTRICT

PLEASE MAKE A SELECTION FOR UD TRACKING TABLE 1 DESCRIPTIO

Figure Tracking Table Restrict Message
Warning-A warning message will appear and allow the user to decide if they want to continue without
choosing a tracking table.

WARNING

MO SELECTION HAS BEEM MADE FOR UD TRACKING TABLE 1 DESCRIPTIO. ARE ¥OU SURE YOU WANT TO CONTINUE?.

OK

Figure Tracking Table Warning Message

No Message-No message will appear

Maintenance Purge

Schedule Pro>Utilities>Maintenance>Purge Completed Jobs

A progress bar has been added to the Maintenance Purge screen to indicate that it is processing
records and not frozen.

| Maintenance Purge (=]l = | =]

Utilities
Scheduled Jobs must be Completed prior to o1/04001 |5 |FB

-

Purge Scheduled Jobs

Completed. Records have been purged.

Figure Maintenance Purge Screen

Purge will now delete “orphan” records. These are records where the corresponding customer order
has been deleted.

Work Order
The ability to Email a PDF of the Work Order has been added to the Print screen.

Click on the Print Work Order button l_abl in the tool bar.

Version 15.1

33



Check the box beside Email Work Order.

o Confirm Work Order Printing =]
“whork Order

— Frint Order
@ () &rea

Customer Order Line Number

Product Code / Style # Color £ [nventony #

Printt ‘Wark Order Line Motes
Print Balance Due

Tint R ate

Print Labor

Frint 5 ales Representative(s)
[] Encrypt Labor

Letterhead

fint Shipping [nstructions
Prirt Calar Mumber

Print S

Pririt Ordder's Custom Note

Copig =
[ Email whork Order
Fost 10 Dol

[] Save ta PDF Histary
Preview Work Order
Destination | Snagit 10

Standard Custorn A Cancel

Figure Work Order Print Screen

Work Ticket
The ability to email a work ticket as a pdf has been added to the Work Ticket Report Window.

Click on the Print Work Ticket button @ in the tool bar.

Check the box beside Email PDF.

£ Work Ticket Report Window (2] = =]
Print Options

Print Work Order Areas Print Scheduler Job Notes

Print Work Ticket Footer Print Scheduler Line Notes

Print Signatures Print Order Entry Custom Notes

Print Labor For Each Ling Print Order Entry Internal Notes

Use Provider Record Rate if Exists Print Order Entry Line Notes

Print Labor Total Print Work Order Custom Notes

Print Balance Due Print Work Order Line Motes

Combing Spiit Lines Back Together
Print For Tagged Lines Only

Preview
Output To CSV

[s|—Eave-ta PDF History Table
[ Email PDE)

Figure Work Ticket Report Window
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Web Based Programs

Attachment Size
The attachment upload size for the API has been increased to 100MB. This change effects all of the
web based programs (SalesPro Mobile, Installer Pro Mobile, etc).
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