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Tax Forms Printing for Australia

Tax forms preparation and printing for Australia is available. As shown below, End of Year
processes to Generate and Browse/Adjust PAYG Information has been implemented.
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Generate PAYG Information

Some of the figures for the “PAYG — payment summary — individual non-business” form come
from figures specifically stored by HR (Total Tax Withheld, Gross payments, and Reportable
employer superannuation contributions).

The rest of the figures are totaled by selecting the Account Code(s) for the remaining categories
(see screenshot below). Pressing the ellipsis buttons [...] to the right of each category will show
a browse with available Accounts Codes.
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q-‘ Once an Account Code has been selected for\one of the categories it will not be
available for another category. If a category has Account CQdes in it, and its ellipsis button is
pressed, the Account Code browse will come up with those cpdes already marked. Marked
codes can be removed and will then be available for other catggories.

" PAYG - payment summary - individual non-business \ @I

Press the ellipsis button by the payment to define the Account Codes
to total for the payment-type.
Tax Period: 30 JUN 2013 to 01 JUL 2014

Description Account Codes
CDEF paymerts
Reportable Fringe benefits  ggo03z
Total allowances  021016,060156
Lump Sum -
Lump Sum -

000000

Lump Sum -
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Once the categories have been set up, simply press the [Process] button. When the process
successfully finishes, you will automatically be taken to “Browse PAYG Information”.

Browse / Adjust PAYG Information

The desired employee can be looked up by Name or Tax File Number.

< Tax Forms EI@
ﬂ ? (w; _a % @ Worker Tupe | Employes [PAYG) E

Name |55 Mumber

Search Lagtname Count: 13
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At this point, PAYG records can be added, adjusted or even removed. The user has the

freedom to edit any field as shown below.
#' Changing a Tax Form Record EE‘@

Australia [PAYG)

PAYG payment summary — individual non-business

Payment summary for year ending 30 June 2014

Payee details NOTICE TO PAYEE
First Name - If this payment summary shows an amount in the total
- tax withheld box, you must lodge a tax return, If no tax
Last Mame was withheld, you may =till have to lodge a tax return.
Address #1 For more infermation en whether you have to lodge, or
4z about this payment and how it is taxed, you can:

City Fa M visit www.ate.gov.au
ol M phone 13 28 61 between 8,00am and 6.00pm,

Province Manday ta Friday.

]
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Daay/Month/Year Dy Marth Year

Period of payment 01/07/13 o 30/06/14

Payee's ta file number

Lump sum payments Type

Gross payments £ 59454 A $‘ | | E ‘

COEP payrnents $

FRepoitable finge benefits amount & 17.031 bs l:'
FBT yor 1 Agri 131 March

Fieportable employes $ 475 E$

superannuation contributions -

Tatal alowances $ 2.769
¥ X
oK. LCancel
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Printing
The final two steps are to print the “Tax Forms Summary” report and the “PAYG — Payment
Summaries.”
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File | Reports | Edit Window Utilities Help  Mail Mavigator

: Both of these reports are specifically designed for A4 paper.

Pay History Reports |

End of Year Tax Ferms Summary

Worker Information PAYG - Payment Summaries

Australia S5ample Data I




