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(1) None Status 
Starting point of an order line or status placed back into 
“None” from another status 
 
OPTION 1 
Change Line Status from NONE to GEN PO to order materials 
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OPTION 2 
Link Order Line to Inventory record changes status to Reserved or On Order if 
amount available 
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To Buy List 
Centralized 
Purchasing 

(2) Gen PO Status 
Material is ready to be ordered or PO can be issued. 
 
OPTION 1 
Create PO from the Order Screen 
 
 
 
 
 
OPTION 2 
Create PO from  Inventory-Purchase Orders-Auto Generate Screen 
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ORDER 
On Order 

 
Auto Updated 

 

(3) On Order Status 
Material has been ordered, not checked into Inventory 
Order Line is automatically updated from Gen PO to On Order when purchase 
order is generated 



(4) Reserved Status 

Pick Ticket has been issued 

 
 
 
 
 
 
 
 
 
 
 

PURCHASE 

 
 
 
 
 
 
Check In 
Material 

 
 
On Order 

 

 
 
 
 
 
 
 
 
 
 
M    a  t e   r  i a  l  h    a   s   b  e      n   c  h    e  c   k    e   d    i n  t  o    In     v e n t o ry  o r  in   S t ock 

ORDER ORDER INVENTORY 
Reserved 

 
 

Auto Updated 

 
 
 
 
 
 
 
 
 
 
 
 
R      e    s   e     r   v    e   d       M     a    t  e     r i  a    l    s      e    l  e    c   t   e  d      t  o      i  s    s   u       e     P       i c    k     T       i c    k  e                              

Reserved (5) Cut Status 
 
 
 
 
 
 
 
 
 
 
 

ORDER 

ORDER 
 
 
 
 
 
 
 
 

Print Job 
 
 

Cut 
 
 

Delivered 
 
 
Auto Updated 

Cut INVENTORY 
 

 
 
 
 
 
 
 
 
Print 

Report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pick Ticket 

 
 

 
 
 
 
 
 
   (6    )  D     e    l  i  v    e    r  e    d      S     t   a   t  u     s                                            

 

 
Job Cost 

 
 
 
 
 
 

ORDER 

 
Delivered 

 
 
Job Costed 

 
 
 
Job Cost 

(7) Job Costed Status 
Order has been Job Costed-Closed 
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