
 

 

 

Bruce Bloomer 

bbloomer@rfms.com 

205-378-8690 

 

  



 

1 

EASY & EFFICIENT BARCODING IN RFMS 
HOW TO USE BARCODING OPTIONS IN THE MOST EFFECTIVE WAYS  

A BARCODE IS SIMPLY TEXT PRINTED IN A FONT THAT CAN BE SCANNED BY A DEVICE 

 

PRODUCTS MODULE BARCODES 

BARCODED PRICE TAGS 

 

 

Printing Price Tags 

Products>File>Rolls / Items 

To generate price tags, 
first the select the product 
record by tagging one or 
more records. Then click 
the printer button.  

Next, choose the size tag to 
be printed. 

Next, select the desired tag 
options including Barcode 
option, then Print Tags! 

 

 
Exercise: 

Print Barcode Tags for 
Ride It Out carpet. 

 

Print Barcode Tags for 
Barlow Road hardwood. 
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INVENTORY MODULE BARCODES 

BARCODED ITEM TAGS 

  

 

 
SYSTEM REFERENCE NUMBER VS RFMS R BARCODES 

    

Print Item Tags 

Inventory>File>Item Inventory. 

Highlight the item to be tagged. Click 
the Tag icon. 

This screen allows specifying how 
many tags will print and what will be 
included on the tag. After selecting 
the tag criteria on this screen, 
click the Print Item Tags button from 
the toolbar to actually print the tags. 

System Ref # or RFMS R Barcode? 

The System Reference number is a unique 

identification number for each inventory 

record. 

The RFMS Barcode (called R barcode) gives 

the same “R” barcode number to multiple 

inventory records, provided they match on PC, 

Item #, Name, Description, and RunLot. 

Exercise: 

Print Standard Item Tags for Affinity 

Field Tile Floor 12x12 – Cream 

Glazed 
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BARCODED ROLL TAGS 

 

BARCODE SEARCH 
 

 

  

Print Roll Tags 

Inventory>File>Roll Inventory. 

Highlight the roll to be tagged. Click the 
Tag icon. 

This screen allows specifying how roll 
tags will print and what information will 
be included on the tag. After selecting 
the tag criteria on this screen, click the 
Print Roll Tags button to print the tags. 

Barcode Inventory Search 

Inventory>File>Item Inventory / Roll Inventory 

If you print bar codes out of Inventory, this 
feature is available in Roll Inventory, Item 
Inventory and Purchase Orders. It is designed 
for you to have the ability to quickly scan a 
bar code on a printed Purchase Order, Roll or 
Item tags to find the appropriate record. You 
must scan within the appropriate module. For 
instance if you have a printed PO, you must 
have the Purchase Order screen open. This 
works the same for Roll and Item Inventory. 

Exercise: 

Print Portrait Roll Tag for Act Now - 
Gateway 

 

Exercise: 

Scan this barcode to search Roll Inventory: 

 

 

Exercise: 

Scan this barcode to search Item Inventory: 
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CHANGE WAREHOUSE LOCATION 

 

 
 
INVENTORY ADJUSTMENTS 

      

Warehouse Workstation / 

Change Location 

Inventory>Utilities>Warehouse 

Workstation 

Scan the item sys ref # barcode or 
roll tag barcode. 

The change location screen will 
display. Simply type in the new 
location. 

 

Warehouse Workstation / 

Adjustments 

Inventory>Utilities>Warehouse 

Workstation 

Scan the item sys ref # barcode 
or roll tag barcode. The 
Adjustment screen displays. 
Complete the appropriate fields. 
Click OK when done. 

 

Exercise: 

Scan this barcode to Change 

Location:

 

 

Exercise: 

Scan this barcode to make an 

Inventory Adjustment: 
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WAREHOUSE RECEIVING 

          

               

Warehouse Workstation / Receiving 

Inventory>Utilities>Warehouse Workstation   

Inventory>File>Special Receiving>Warehouse 

Receiving 

If you print bar codes on Purchase Orders, this 
feature is available to speed up the receiving.  
It is designed for you to have the ability to 
quickly scan a bar code on a printed Purchase 
Order to find the appropriate record. From this 
screen enter the PO number or use a barcode 
scanner to scan the barcode printed on the 
purchase order.  Once the PO information is 
entered, a receiving screen will appear. 
Carefully check the PO information before 
clicking OK to finalize receiving the goods. 

 

Exercise:     

Scan these Purchase Order barcodes to do 
Warehouse Receiving:  
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PROCESS DELIVERY TICKET FROM PICKING TICKET 

             

 

 

Process Delivery Tickets from 

Picking Tickets (ERRM) 

Inventory>File>Process Delivery Tickets 

from Picking Tickets  

Inventory> Utilities>Warehouse 

Workstation Only>Process Del. Ticket from 

Picking Ticket 

Scan the Delivery Ticket barcode on the 
bottom left of the Picking ticket. Note: 
The status of the line or lines needs to 
be in Cut Status to print the barcode on 
the Picking Ticket. 

 

Exercise:     

Scan the Picking Ticket barcode below 
to Process Delivery Ticket from Picking 
Ticket: 
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BARCODED   
INVENTORY – ROLLS 

  

BARCODED   
INVENTORY – ITEMS 

 

BARCODED  
INVENTORY - RFMS ITEMS 

 

Tricoder Prog #1 Roll Inventory 

Inventory>File>Barcoded 
Inventory>Barcoded Rolls 

Scan Roll Inventory tags with 
Tricoder. Upload data file. Prepare 
Roll Inventory. Review Differences 
& Status. Make adjustments as 
needed. Print Reports. Reconcile.  

Tricoder Prog #2 Items 

Inventory>File>Barcoded 
Inventory>Barcoded Items 

Scan Item Inventory tags with 
Tricoder. Upload data file. Prepare 
Item Inventory. Review Differences 
& Status. Make adjustments as 
needed. Print Reports. Reconcile.  

 

 

Tricoder Prog #3 RFMS Item 

Inventory>File>Barcoded 
Inventory>RFMS Barcoded Items 

Scan Item Inventory RFMS R-Code 
tags with Tricoder. Upload data file. 
Prepare Item Inventory. Review 
Differences & Status. Make 
adjustments as needed. Reconcile 
Locations. Print Reports. Reconcile.  

 

 

Exercises 

Upload Barcoded Roll Inventory Scan file and perform the reconciliation. 

Upload Barcoded Item Inventory Scan file and perform the reconciliation. 

Upload RFMS RCode Scan file and perform the reconciliation 
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ORDER ENTRY MODULE BARCODES 

IMPORT BARCODES FOR PRINTING 

 

BROWSE BARCODES TO BE PRINTED 

 

Import Barcodes to print 

File>Bar Codes>Import BarCodes. 

Bar code labels may be imported 
for printing for all product codes, 
a range of product codes or a 
single code. 

Add a Barcode Manually 

File>Bar Codes>Browse Print File 

Instead of importing you may 
also add or change them 
manually. 

Exercise: 

Import “Ride It Out” carpet from 
Products for barcode printing.  

 

 

Exercise: 

Manually import “Close Call” 
carpet from Products for barcode 
printing. 
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BARCODE PRINTING 

 

 

BROWSE / ADD / EDIT UPC CODE MAPPING 

 

 

Print Barcodes 

Order Entry>Reports>Bar codes 

Use this feature to print barcode labels 
from Order Entry. 

Scan in Inventory That Have Pre-

Printed UPC Codes 

Order Entry>File>Bar Codes> 

Browse UPC Codes 

Many items come with a preprinted 
UPC code. Instead of creating your 
own bar code numbers, you can use 
the preprinted code already visible 
on the item, and not print new labels. 
You must "teach" the Order Entry 
system what the UPC codes mean. 
Using this feature enables scanning a 
UPC during Order Entry, and the 
system will recognize the code and 
provide the appropriate inventory 
information. 

Exercise: 

Generate a print preview of the 
barcode print file.  
 

 

 

Exercise: 

Scan the UPC barcode on your water bottle and 
map it to the Item Inventory for water bottles.    
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MAINTENANCE TOOL 

 

 

IMPORT/EXPORT UPC BARCODES 

   

 

Clearing the UPC File 

Order Entry>File>Bar Codes>Maintenance 

This maintenance function that allows removing 
all records in the UPC file that no longer have 
inventory associated with them. This function 
should be performed periodically to clean out any 
unnecessary records from the file. 

Mapping UPC 

Codes to RFMS 

RCode 

Order Entry>File>Bar 

Codes>Import/Export 

RFMS Barcodes 

Use this feature to 
relate UPC codes 
printed on the item 
to the RFMS R 
Barcode in Item 
Inventory.  

Export csv, add UPC 
codes, re-save file, 
then Import. 
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ORDER LINE BARCODED INVENTORY LOOKUP 

  

  

  

Insert Line in Order Entry 

Scan inventory tag barcode at the 
Product Code field when inserting a line 
in Quotes or Orders to do an instant 
inventory lookup for items and rolls. 

Exercise: 

Scan this item inventory barcode to add 
material to a customer order: 

 

 

 

Exercise: 

Scan this roll tag barcode to add 
material to a customer order: 
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ORDER LINE BARCODED PRODUCT LOOKUP 

 

 

Insert Line in 

Order Entry 

Scan product tag 
barcode at the PC 
field when 
inserting a line in 
Quotes or Orders 
to do an instant 
product lookup.  

Exercise: 

Scan this item barcode to add 
material to a customer order: 

 

 

Exercise: 

Scan this roll barcode to add 
material to a customer order: 
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BARCODED SAMPLE RETURN 
 

 
 

PICK TICKET - PRINT BARCODE FOR SRN 

        

Returning Samples with a Scanner 

Order Entry>Quotes>Sample Return Button 

Use Barcodes on samples to facilitate easy return of samples. 

Picking Ticket – Print Barcode 

for Item SRN 

Check this box to print a barcode 
of the item's system reference 
number on the picking ticket. The 
barcode can then be used to 
instantly look up the original 
inventory line in the event 
material is returned. 

 

Exercise: 

Scan these barcodes to return the samples:  

     
 

 

 

Exercise: 

Open a Customer Order, Insert line, scan Picking 
Ticket SRN Barcode to look up the material to be 
returned. Enter negative quantity, then Cut Line: 
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BARCODES IN RFMS MOBILE  

 

 

  

Adding a Line Item 

in RFMS Mobile 

Use Barcodes on 
samples to instantly 
look up Products when 
building a Quote or 
Order. 

Adding a Line Item in 

RFMS Mobile 

Use Barcodes on 
Inventory to do an 
instant look up when 
building a Point of Sale 
order. 

Exercise: 

If you have RFMS 
Mobile, use the Scan 
Barcode feature next 
time you build a Quote. 

Exercise: 

If you have RFMS 
Mobile, use the Scan 
Barcode feature next 

time you use Point of 
Sale. 
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BARCODE DEVICES 

 

https://www.rfms.com/product/scanner/

 

https://www.rfms.com/product/tricoder/ 

3of9 Barcode Font 

RFMS uses the 3of9 Barcode font for all barcode applications. The font can be downloaded 
under your customer portal at RFMS.com and is also available from any RFMS trainer. 

Handheld 

Barcode 

Scanner 

Use this device 
for all barcode 
applications in 
RFMS except for 
taking a 
Physical 
Inventory.  

RFMS Tricoder 

Use this device 
specifically for 
taking a 
Physical 
Inventory.  
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